EARNED INCOME TAX, LOCAL SERVICES TAX, MERCANTILE TAX AND LICENSE INFORMATION, AND
HOPEWELL TOWNSHIP ZONING OCCUPANCY PERMIT APPLICATION FOR NEW BUSINESSES

BERKHEIMER TAX ADMINSTRATOR
REPORTING OF EARNED INCOME TAX, LOCAL SERVICE TAXES AND MERCANTILE TAXES

EARNED INCOME TAX INFORMATION, SUBBMISISONS AND PAYMENTS PLEASE VISIT THE WEBSITE AT
www.hab-inc.com

CURRENT E.LT. PLEASE CALL 1-866-701-7206

DELINQUENT E.L.T. PLEASE CALL 1-610-599-3135

WWW.HAB-INC.COM FOR INFORMATION, FORMS, AND ELECTRONIC FILING
ADDRESS FOR LOCAL SERVICE TAX SUBMISSION

BERKHEIMER, CHECKS PAYABLE TO HAB-LST

P.0. BOX 906, BANGOR PA 18012-0906

csberk@hab-inc.com

1-610-599-3142

ADDRESS FOR MERCANTILE TAX AND LICENSE
BERKHEIMER

325-A N. POTTSTOWN PIKE

EXTON, PA 19341-2290

1-610-363-7214

HOPEWELL TOWNSHIP ZONING OCCUPANCY PERMIT APPLICATION FOR NEW BUSINESSES
PLEASE COMPLETE THE ENCLOSED ZONING OCCUPANCY PERMIT APPLICATION FOR NEW BUSINESSES
AND MAILTO
HOPEWELL TOWNSHIP
1700 CLARK BLVD
ALIQUIPPA, PA 15001
ATTN: ANDY BRUNETTE
JOHN BATES
724-378-1460
hopewellmgr@hopewelltwp.com

zoningofficer@hopewelltwp.com
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IMPORTANT NOTICE
EARNED INCOME TAX

Dear Employer,

Berkheimer Tax Administrator is pleased to announce that we have been appointed as the Earned Income Tax
Administrator for your political subdivision {(municipality and school district combination). This is not a change in the tax
or the rate, only a change in the tax collector.

To introduce ourselves, Berkheimer is an appointed earned income tax officer under the authority of the Local Tax
Enabling Act (LTEA). The LTEA is the state law authorizing Pennsylvania municipalities/school districts to impose the
earned income tax. Founded in 1946 in Bangor Pennsylvania, Berkheimer is Pennsylvania’s largest independent tax
collection agency, maintaining many offices throughout the state. Known for our taxpayer service and efficiency of
collections, over one-third of the municipalities and school districts in Pennsylvania process their tax records and
payments through Berkheimer.

As the appointed Earned Income Tax officer, we are charged with the duty of administering the school district’s and
municipality’s taxes. This includes collecting the tax, providing taxpayer service and creating accurate tax records and
accounts for each taxpayer.

Every employer located within this area is required to withhold the Earned Income Tax from their employees and file and
remit payment to our office no later than the last day of the month after the end of each quarter. Please note the
guarterly due dates on the back of the form or on our web at www.hab-inc.com. Delinquent fees and penalties will apply
for any late or incorrect filings.

Please complete the enclosed form with the correct information for your organization. The data that we have included on
the form is a reflection of the data that we were able to collect from the prior collector's records and may be incomplete.
It is critical for accurate distribution of tax dollars, that the correct Political Sub-division Code (PSD Code) be identified and
updated on the enclosed form. Please verify and update this information and return to us as soon as possible.

Berkheimer offers taxpayers and tax preparers the ability to electronically file a variety of taxes, including the Earned Income
Tax, through our Berk-e online filing and electronic upload capability. Please refer to our website at www.berk-e.com to
e-file, make payment, complete registration, and for additional information.

Additionally, please note that in 2008, the Commonwealth of Pennsylvania passed new legistation in an attempt to
streamline and reform the local tax collection system. This has resulted in major changes to the manner in which you will
be required to withhold and remit Earned Income taxes on behalf of your employees. The changes are a required part of
Act 32 of 2008 and are effective January 1, 2012 for the 2012 Tax Year. Please refer to our website for additional details.

For more information regarding tax rates, please visit our website at www.hab-inc.com. Click on the link labeled “Tax
Rates” to be directed to the Department of Community and Economic Development (DCED) website.

If you have any questions or would like additional information, please submit an electronic inquiry via our
website or contact our Customer Care Department. We will be happy to assist you.

BERKHEIMER
Earned Income Tax Administrator

V6..02.22.12
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ATTENTION PENNSYLVANIA BASED EMPLOYER:

In 2008, the Commonwealth of Pennsylvania amended the Local Tax Enabling Act (“LTEA”), better known as Act 511 of 1965, to
streamline and reform the local earned income tax collection system. We are writing at this time to notify you that this has
resulted in major changes to the manner in which you are now required to withhold and remit earned income taxes on behalf of
your employees. The following changes are a required part of Act 32 of 2008 and are effective as of January 1, 2012 for the 2012
tax year:

1,

ALL employers with locations within Pennsylvania are required to withhold earned income taxes from their employees based
on the higher of the two tax rates the employee can be subjected to, i.e., the employee’s resident tax rate or the employer
jurisdiction’s non-resident tax rate. The employer will be required to identify the rate for each employee and withhold and
remit at the higher of the two rates. Act 32 requires that all taxing bodies within each county choose one tax collector to
administer the earned income tax for that county. As of the 1st quarter of 2012, all employers/self reporting individuals are
required to file the taxes due with the county’s chosen administrator.

Berkheimer is pleased to offer a service to assist employers in identifying the appropriate resident jurisdiction and tax rate
for its employees. Through “Berk-e,” our e-file portal (www.berk-e.com), you have the opportunity to upload a file of
employee’s addresses, which our system will standardize, match to our internal coding system, and return to you the
appropriate resident rate and jurisdiction.

If you have questions regarding the appropriate tax rate for an employee, information can be obtained on the State’s

Municipal Statistics website at:_http://munstatspa.dced.state.pa.us/Registers.aspx. You would then choose the municipality

and/or tax type you are looking for information on.

Example: Employer is located in Worcester Township where the non-resident rate is 1%. Employee A resides in Collegeville
Borough where resident rate is 1.4%. Employee B resides in Upper Merion Township where resident rate is 0%. The Employer
would withhold at 1.4% for Employee A and 1% for employee B. Employer would remit the tax quarterly as required to the
tax collector for the county it is located in.

Employers are now required to obtain from every employee a certification of their place of residence and the correct rate
due. The form is available on the Department of Community and Economic Development’s (DCED) website at:

www.newpa.com/wehbfm _send/1605) or on ours at:
www.hab-inc.com/content/upload/AssetMgmt/images/PDFDocuments/CertificateOfResidency.pdf

The form will need to be completed by all existing and new employees. The form will also need to be updated any time an
employee moves. The completed form is to be retained by the employer and is subject to audit by the tax administrator. To
facilitate the process, Berkheimer is providing a copy of this certificate to each taxpayer residing in our client areas with
instructions to submit it to their employer.

Employers who employ 25 or more employees are encouraged to file their quarterly returns electronically. For information
on how to do so, please visit our website at www.berk-e.com.

NOTE: Act 32 places the responsibility on the employer to ensure that the proper rate is being withheld from each of its
employees. Failure to do so could result in the employer being liable for any taxes due. Failure to comply with the changes,
as mandated by Act 32, can result in fines and delinquent fees being assessed tn both the individual and employer.

If you have additional questions or need additional information on the changes, please visit our website at www.hab-inc.com or that
of the DCED at www.newpa.com.

Sincerely,
Berkheimer Tax Administrator

v6.9.15.2011



Oereiner EMPLOYER REGISTRATION L

. Local Earned Income Tax Withholding ERR2

You are entitled to receive a wrilten explanation of your rights with regard to the audit, appeal, enforcement, refund and collection of local taxes by contacting your Tax Officer.

EMPLOYER INFORMATION

EMPLOYER BUSINESS NAME (Use Federal ID Name)

EEEEEEEEEEEEEEEREEEEEEEEEEEEEEEEEEE ¢

MAIN CORPORATE/BUSINESS LOCATION - STREET ADDRESS (No PO Box, RD or RR)

EEEEEEEEEEEEENEEEEEEEEEEEEEENEEEEEREE

SECOND LINE OF ADDRESS

EEEEEEEEEEENEEEEEEEEEEEEEEEENEEEEEEEN

CITY OR POST OFFICE STATE ZIP

(TI T I I rrrrrrrr) o) i tiiliir]

EMPLOYER BUSINESS LOCATION - STREET ADDRESS WITHIN PA (if same as above, leave blank. No PO Box, RD or RR)

EEEEEEEEEEENENEEEEEEEEEEEEEEENEEEEEEE

SECOND LINE OF ADDRESS

EEEEEEEEEEEEEEEEEEEENEEEERENNEEEEEEEE

CITY OR POST OFFICE STATE

EEEEEEEEEEEEEEEEEEEEEEEER NN EEEEE

MUNICIPAL TAXING AUTHORITY (City, Borough, or Township) IN WHICH FACILITY OR BUSINESS IS LOCATED

EEEEEEEEEEEEEEEEEEEEEEEEEEEERREREEEEE

COUNTY BUSINESS PHONE NUMBER BUSINESS FAX NUMBER
(T oo mer iy croet biet i
EMPLOYER PA BUSINESS LOCATION PSD CODE FEDERAL EIN OR SOCIAL SECURITY #

LTI EEEEEEREN

TYPE OF ORGANIZATION
LLC . Individual Proprietorship Partnership Association . | Fiduciary _ Corporation

PRIMARY NATURE / OPERATION OF BUSINESS

EEEEEEEEEENEEEEEEEEEEEEEEENEREEREREEN

DATE OF INCORPORATION (MM/DD/YYYY) DATE OPERATION BEGAN AT THIS LOCATION (MM/DD/YYYY)

[LICDICE T COICT I L]

DOES YOUR ORGANIZATION HAVE MULTIPLE SITE LOCATIONS WITHIN PENNSYLVANIA? E] YES NO
HAS YOUR ORGANIZATION OPTED TO REMIT EIT FOR EMPLOYEES AT ALL LOCATIONS TO A $INGLE TAX COLLECTION DISTRICT? ... [ : YES NO
IF YES, PLEASE INSERT 2-DIGIT CODE FOR TAX COLLECTION DISTRICT SELECTED (Choose from list on reverse side).

0661527

Under penalties of perjury, | (we) declare that | (we) have examined this information, including all accompanying schedules and statements
and to the best of my gourﬁ belief, they are true, correct and complete.

PRIMARY CONTACT INDIVIDUAL (FIRST NAME, LAST NAME)

EEEEEEEEEEENEEESEEEEEEEEEEERENEEEEEEE

-|;:—|L|\!|EAR‘I( COINTAICT lHOLE N[UMlERl | | I PLlMl!\RY |CON[TACIT EI\!'IJ‘\ILIAD[!REE!S | | ] | [ l | | l L l I | I I J
ST O CIT LT T T T T I I []
SIGNATURE OF PRIMARY CONTACT INDIVIDUAL DATE (MM/DD/YYYY)

® AN BN NEER .
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TCD CODE

01
70
71
72
73
03
04
05
06
07
08
09
10
1
12
13
14
15
16
17
18
19
20
21
22
23
s
25
26
27
28
29
30
31
32

bekiores

PO Box 21570
Lehigh Valley. PA 18002-1570

I"||l||||||||||||||||u|||||||||"|I||||“|||||||||||"|||||||||
HOPEWELL TOWNSHIP 10

1700 CLARK BLVD
ALIQUIPPA PA 15001-4205

TAX COLLECTION DISTRICT

ADAMS TAX COLLECTION DISTRICT
ALLEGHENY CENTRAL TAX COLLECTION DISTRICT
ALLEGHENY NORTH TAX COLLECTION DISTRICT
ALLEGHENY SOUTHEAST TAX COLLECTION DISTRICT
ALLEGHENY SOUTHWEST TAX COLLECTION DISTRICT
ARMSTRONG TAX COLLECTION DISTRICT
BEAVER TAX COLLECTION DISTRICT

BEDFORD TAX COLLECTION DISTRICT

BERKS TAX COLLECTION DISTRICT

BLAIR TAX COLLECTION DISTRICT

BRADFQORD TAX COLLECTION DISTRICT

BUCKS TAX COLLECTION DISTRICT

BUTLER TAX COLLECTION DISTRICT

CAMBRIA TAX COLLECTION DISTRICT
CAMERON TAX COLLECTION DISTRICT

CARBON TAX COLLECTION BISTRICT

CENTRE TAX COLLECTION DISTRICT

CHESTER TAX COLLECTION DISTRICT

CLARION TAX COLLECTION DISTRICT
CLEARFIELD TAX COLLECTION DISTRICT
CLINTON TAX COLLECTION DISTRICT
COLUMBIA TAX COLLECTION DISTRICT
CRAWFORD TAX COLLECTION DISTRICT
CUMBERLAND TAX COLLECTION DISTRICT
DAUPHIN TAX COLLECTION DISTRICT
DELAWARE TAX COLLECTION DISTRICT

CLR TAR COLLECTION DISTRIGT

ERIE TAX COLLECTION DISTRICT

FAYETTE TAX COLLECTION DISTRICT

FOREST TAX COLLECTION DISTRICT

FRANKLIN TAX COLLECTION DISTRICT

FULTON TAX COLLECTION DISTRICT

GREENE TAX COLLECTION DISTRICT
HUNTINGDON TAX COLLECTION DISTRICT
INDIANA TAX COLLECTION DISTRICT

TCD CODE

TUHHTN

ERR1

Our records show your business is in:
040801
HOPEWELL TWP
01673

You are entitied 10 receive a wrillen axplanshon of your rights with regard to the audh,
appeal, enforcement, refund and collection of local taxes. by Mmﬁm?nmmlmer at
610-509-3139, durrnglhehouisoftlﬂoarn through 4:30 p.m h
Friday. Or, you can visit our wabsite al www hab-inc.com.

Berkheimer is not the appeinted lax hearing nllimt Tor yuuc w uistr!cl and will not
accepl any petiions for appeal. Patitions for appe the appmprlata
appoalﬁgnmfmw County  Berkhei mpmadrleynu wilh the proj

% forms necessary to fle an appeal wilth the appeals board for your x

If any of the printed information is incorrect, or the
company is now closed, please visit our website at

rk- to submit the correct information, or
make the changes on the reverse side of the form and
return to our office at:

Berkheimer Tax Administrator

PO Box 21570
Lehigh Valley, PA 18002-1570

TAX COLLECTION DISTRICTS

TAX COLLECTION DISTRICT
33 JEFFERSON TAX COLLECTION DISTRICT
34 JUNIATA TAX COLLECTION DISTRICT
35 LACKAWANNA TAX COLLECTION DI(STRICT
36 LANCASTER TAX COLLECTION DISTRICT
37 LAWRENCE TAX COLLECTION DISTRICT
38 LEBANON TAX COLLECTION DISTRICT
39 LEHIGH TAX COLLECTION DISTRICT
40 LUZERNE TAX COLLECTION DISTRICT
41 LYCOMING TAX COLLECTION DISTRICT
42 MCKEAN TAX COLLECTION DISTRICT
43 MERCER TAX COLLECTION DISTRICT
44 MIFFLIN TAX COLLECTION DISTRICT
45 MONROE TAX COLLECTION DISTRICT
48 MONTGOMERY TAX COLLECTION DISTRICT
47 MONTOUR TAX COLLECTION DISTRICT
48 NORTHAMPTQON TAX COLLECTION DISTRICT
49 NORTHUMBERLAND TAX COLLECTION DISTRICT
50 PERRY TAX COLLECTION DISTRICT
51 PHILADELPHIA TAX COLLECTION DISTRICT
52 PIKE TAX COLLECTION DISTRICT
53 POTTER TAX COLLECTION DISTRICT
54 SCHUYLKILL TAX COLLECTION DISTRICT
55 SNYDER TAX COLLECTION DISTRICT
56 SOMERSET TAX COLLECTION DISTRICT
57 SULLIVAN TAX COLLECTION DISTRICT
58 SUSQUEHANNA TAX COLLECTION DISTRICT
5y ITOGA JAX COLLECTION DISTRICT
80 UNION TAX COLLECTION DISTRICT
61 VENANGO TAX COLLECTION DISTRICT
82 WARREN TAX COLLECTION DISTRICT
63 WASHINGTON TAX COLLECTION DISTRICT
64 WAYNE TAX COLLECTION DISTRICT
65 WESTMORELAND TAX COLLECTION DISTRICT
66 WYOMING TAX COLLECTION DISTRICT

87 YORK TAX COLLECTION DISTRICT
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YOU MAY BE ABLE TO FILE WITH ONE COLLECTOR

Act 32 allows for employers with multiple locations in the Commonwealth of Pennsylvania the option to file their returns for all locations with
one collector. This means that if, as an employer, you would normally have to file with two or more Local Earned Income Tax collectors, you
can choose one of those collectors for your entire filing. However, to take advantage of this simplified filing requirement, the employer is
required to file and pay electronically through our e-file website, on a monthly basis. The collector that you select should be based on the
location of your Payroll Department. If you are located out of state, you may select any collector that services an area where you have a loca-
tion. Pending approval, Berkheimer stands ready to provide this service to employers throughout the state.

www.hab-inc.com

For more information, please visit our website at www.hab-inc.com or contact our Customer Care at {610) 599-3139.

V3

Armstrong TCD Elk TCD McKean TCD Sullivan TCD
Beaver TCD Erie TCD Mercer TCD Susquehanna TCD
Bradford TCD Indiana TCD Monroe TCD Union TCD

Butler TCD Jefferson TCD Montgomery TCD Venango TCD
Cambria TCD Lackawanna TCD Northumberland TCD Wayne TCD
Carbon TCD Lawrence TCD Pike TCD Westmoreland TCD
Columbia TCD Lehigh TCD Schuylkill TCD Wyoming TCD
Crawford TCD Luzerne TCD Snyder TCD

erRainer —

Save TIME, MONEY, and the ENVIRONMENT ... File Online
Berk-e has everything you need to file online!

. Fast, free, on-time filing

. Faster refunds

. No printing or postage

. Convenience of 24/7 availability

. Environmentally friendly

. Higher accuracy

. Access to previous online returns

. Paper forms are not required for you or your tax preparer

File Online/download forms at: www.berk-e.com
To request a paper form call: (610} 599-3139
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Hopewell Township Zoning Occupancy Permit
1700 Clark Boulevard Application (Businesses)
Aliauippa. PA 15001

ZONING OCCUPANCY PERMIT APPROVAL IS REQUIRED FOR ALL NEW
BUSINESSES THAT LOCATE IN OR EXISTING BUSINESSES THAT
RELOCATE WITHIN HOPEWELL TOWNSHIP

THE FOLLOWING INFORMATION IS REQUIRED

1. Name of Business:

Address/Location or Business:

2. Proposed business type pursuant to the Hopewell Township Zoning Ord.:

3. Business owner name:

Ovwner address:
Owner phone #:

4. Property owner name:

* Submit two (2) copies of a drawing or sketch plan layout of the floor plan for the
business identifying rooms, building areas and exits doors.

PRINT

DATE:

APPLICANT SIGNATURE:

NAME:

THIS BOX - TOWNSHIP USE ONLY
Date Received:
Permitted Use: _ N Approval Date:

Twp Zoning Approval:

Zoning Approval #:

* Verify that business owner has contacted
CENTAX AND BERKHEIMER

"92072&/ Working %aget/’wm Go PRBuitd A Pettew Céamnumil.,t; @;*‘ \ BCL 2a9yPDF
< Printer Driver
Clles Srra i yxafimw 2 » wace b roure tum it age |




T 32 -Wh m er 0 w Now!

A, Whatis ACT 32? When does it take effect?

1)
2)

Consolidated Local Tax Collection in Pennsylvania, Requires Universal Withholding.
January 1,2012 - 2012 Tax Year applicable to Earned Income Tax (“EIT") Collection.

B. What Employers are Subject to ACT 32 Requirements?

1

All employers having an office, factory, workshop, branch, warehouse or other place of business within any
Tax Collection District who employs one or more persons, other than domestic servants, for a salary, wage,
commission, or other compensation are subject to Act 32.

C. Employer Registration Requirements -

1

All employers must register with Tax Officer in Tax Collection District (“TCD") within 15 days of becoming
employer within TCD.

D. Certificate of Residence = Federal W4 - Employer and Employee Requirement -

1)
2)

3)
4)
5)

6)

http://www.newpa.com/webfm send/1605 (Link to Certificate).

Employee Requirements - Every employee must complete a Certificate of Residence (see attached). This form
identifies employee information required by law to be collected by the employer and submitted to the tax
officer; including:

i, Employee Name, Employee Address, Social Security Number.

ii. Identify all Municipalities and School Districts that impose resident or non-resident tax on employee.
iii. Political Subdivision Code ("PSD") - hitp://munstatspa.dced.state.pa.us/
Certificate of Residence is analogous to Federal Employee’s Withholding Allowance Certificate (Form W-4).
Any employee who changes their address of domicile must complete a new Certificate of Residence.
Designation of municipality and school district of the employee, including domicile address must be correctly
stated. Use DCED website to assist employee.

i. Note: The designation of the municipality and school district of the employee make the domicile
address extremely important. If the employee is unsure of this information, the employer has a duty
to assist the employee in determining this information. If the employer has difficulty determining the
correct municipality and school district they should contact the Tax Officer for the place of
employment.

Employers must retain Certificate of Residence (as they would with a W-4) and will only be supplied to Tax
Officer upon request
i. EMPLOYERS - keep the certificates for YOUR records. Do NOT send to CENTAX.

E. Determining Amount of Tax to be Withheld - Use of DCED Tax Register -

1)

2)

3)

Employers are responsible for determining the amount of tax to be withheld. Employees are subject to the
EIT levied by the municipality and school district where they reside.

Per Section 511 of ACT 32, an employer shall not be required to deduct from compensation of an employee or
make reports of compensation in connection with any withholding tax that is not released on the DCED's
Official Tax Register, unless the political subdivision imposing the tax has provided written notice to the
employer of the tax or tax rate and withholding requirement.

An employer MAY withhold at the most recently available rate on the DCED’s Real Time Tax Register even if
such rate is different than the tax rate released on the official register.

F. Employer Reporting and Returns -

1)

Any employer with 50 or more employees is required to file online, using CENTAX Employer e-filing.



2)

Employers with 50 or less employees MAY submit their returns on paper, but are encouraged to submit
online.

G. Steps to Determine Withholding Amount for Employee -

1)
2)

3)

)

5)

6)

7)

Determine municipality where person’s place of employment is located.

Collect Certificate of Residence of Employee, note the municipality and School District where the employee is
domiciled.

Determine from DCED Official Tax Register where any income tax is levied on non-residence by the
municipality in which the employees place of employment is located - if so, what is the tax rate. If levied on
non-residents, this is the employee’s non-resident rate.

Determine from DCED Tax Register whether any income tax is levied by the municipality and school district
in which the employee resides. If levied, the combined municipal and school district rate is the employee's
resident tax rate.

Withhold tax at the greater of the resident tax rate (step 4) or non-resident rate (step 3).

If employee moves, the employer must require employee to file a new Certificate of Residence, and employer
must repeat steps {1-5).

Note: Tt is extremely important that the employer exercises the utmost care in determining the correct
resident and non-resident tax rate.

H. Single-Site Employers -

1
2)

Employer with Single place of Employment in one Tax Collection District.

Within 30 days of the end of each calendar quarter, an employer must file a quarterly return and pay the
amount of income taxes deducted during the preceding calendar quarter to the tax Officer in the place of
employment for each employee.

I Multi-Site and Out-of-State Employers- Employer with several places of employment in more than one TCD.

1)

Two Options:

i. Pay Several Tax Officers at Each Place of Employment (Several TCDs) - Quarterly - A multi-site
employer may report quarterly for each place of employment as described above for Single-Site
employers.

ii. Pay One Tax Officer in TCD Where Payroll Operations Location - Three Requirements:
1. Monthly Filing - Within 30 days after the last day of each month (cannot pay quarterly),
2. Electronic Filing - Must be deducted, and filed and paid electronically,
3. Notice - Employer must file a notice of intention to file combined retuns and make combined
payments with the Tax Officer for each place of employment at least one month before filing their
first combined return.

J.  Enforcement Actions -

1)
2)

3)
4)
5)
6)

Monthly Remittance may be enforced for delinquent employers.

May be held liable for payment of Earned Income Taxes for Employees, if employer willfully or negligently
fails or amits to make the required deductions.

Penalty and Interest of unpaid amount.

Costs of Collection.

Fines - up to $2,500.00 for each offense for failure, neglect or refusal, plus reasonable costs.

Willfully fails to collect or truthfully account and distribute, misdemeanor and pay a fine up to $25,000.00 or
to imprisonment not exceeding two years, or both. Additional fines and penalties can apply for supplying false
information.

K. Annual Employer and Employee Returns to be Filed with Tax Collector -

iy

2)

On or before February 28 of the succeeding year, an employer must file with the tax collector where income
taxes have been deducted and remitted.
Must File:



i. Annual Return
il. Individual Withholding Statement for Each Employee (may be integrated with W-2).



FAQs: Frequently Asked Questions

Act 32, Earned Income Tax Collection Reform

1. How will Tax Collection Districts be structured under Act 32, the new earned
income tax collection law?

Under Act 32, the earned income tax collection process has been restructured
creating county-wide tax collection districts (TCDs). These new districts have
boundaries that are congruent geographically with current county lines, unless
there is a school district that overlaps county boundaries. If a school district
crosses a county line, the school district and its component municipalities have
been kept whole and are included in the county where the affected
municipalities have the greatest population,

2. How many EIT collectors does Act 32 create?

The legislation amends the Local Tax Enabling Act (act 511 of 1965) and is
applicable to municipalities and school districts in all counties except
Philadelphia. Act 32 provides for one earned income Tax Officer (collector) for
each county, other than Philadelphia and Allegheny Counties. It has resulted in a
reduction of local earned income tax collectors from approximately 560 to 21
when the legislation becomes effective statewide in 2012. Philadelphia
City/County already has a consolidated tax system and falls under the Sterling
Act of 1932. The Act further provides for (4) tax collection districts in Allegheny
County.

A complete listing and several versions of maps showing the TCD boundaries are
available on this website.

3. The Act provides employers with the option of remitting taxes for all
employees to one taxing district regardless of where the employees might be
employed or reside. Will this delay the remittance of taxes to municipalities
and school districts?

No. In fact, the process will become more streamlined and timely. New

countywide tax collectors will have stringent requirements to provide tax
remittance faster and on a quarterly basis.

08/25/2011



Businesses with multiple locations across the state will be permitted to remit to
the county tax collection district where they are headquartered rather than tens
or even hundreds of collectors around the state, as is that case under current
law. For the overall business community, this represents an important step in
simplifying their withholding and remittance responsibilities. In exchange, the
employers who exercise this option will be required to remit withholdings and
employee wage tax detail electronically on a monthly basis, thus accelerating the
transfer of tax revenues.

4. How will funds be withheld and distributed under the Act?

Through greater use of technology, collections, distributions and cash flow will
be enhanced.

Employers will now be required to withhold applicable earned income tax from
non-residents and residents. They are also required to remit all withholdings to
the tax collection district where they are located within 30 days of the end of
each quarter, unless they have locations in multiple TCDs and exercise the option
discussed in FAQ #3. Tax Officers are required to remit all withholdings to the
taxing jurisdictions no later than 60 days after receipt for all taxes received prior
to April 1, 2013. Taxes received from employers on or after April 1, 2013 must be
remitted to the taxing jurisdictions no later than 30 days after receipt. Tax
Officers will also be required to provide real time tax data and revenue (rather
than estimates) to taxing jurisdictions. The tax collection committee may require
more frequent distributions.

5. How is an employer to determine the correct rate of earned income tax to be
withheld from an employee?

Under Act 32, employers are required to withhold the higher of the employee’s
resident earned income tax amount (rate of total resident EIT where they reside)
vs. the employee’s municipal non-resident earned income tax amount (rate of
non-resident EIT where they are employed) and remit to the workplace tax
collector.

Example #1: If an individual resides in a municipality/school district that impose
a total resident EIT rate of 0.5% and they work in a municipality that imposes a
municipal non-resident EIT rate of 1.0%...a total EIT of 1.0% would be withheld
from the employee.

08/25/2011



Example #2: If an individual resides in a municipality/school district that impose
a total resident EIT rate of 1.6% and they work in a municipality that imposes a
municipal non-resident rate of 1.3%...a total EIT of 1.6% would be withheld from
the employee.

6. How will Act 32 affect businesses in the state?

The new collection system requires all employers doing business in the state to
withhold applicable earned income taxes for each one of their employees
irrespective of where they reside. A streamlined tax collection system with
uniform forms and procedures will simplify tax collection for companies that
conduct business in Pennsylvania.

7. What impact will this legislation have on Elected Tax Collectors?

This legislation affects only appointed local earned income collectors, not elected
real estate tax collectors. However, if an elected real estate tax collector is also
appointed by the municipality and/or school district to collect the EIT, then this
portion of the elected tax collector’s job will be affected.

8. How does the Act improve accountability with the collection and distribution
of income taxes?

There are a number of provisions in the Act that strengthen accountability and
enforcement.

e Tax Officers must keep records of every dollar received and distributed
and submit monthly reports accounting for each dollar,

e The required annual audit includes a reconciliation of monthly reports
and the receipt and disbursement of all tax monies, as well as, findings of
noncompliance if applicable.

e Bonding for the Tax Officer is required in compliance with the Regulations
established by the Department.

e Fines and penalties are provided in cases where the Tax Officer fails to
comply with the Act.

e Tax collection committees are required to appoint an appeals board to
hear appeals of Tax Officer determinations.
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e Tax Officers will continue to use existing enforcement provisions and be
provided with new tools to pursue claims against those that fail to
comply.

e The Department of Revenue is required to enter into an agreement with
each tax collection district for the exchange of tax information on a yearly
basis.

s If the Tax Officer fails to comply with Acts 511 and 32, increased fines and
penalties are provided for, including possible jail time.

9. What is the role of County government under the Act?

Act 32 of 2008 has minimal impact on county government in Pennsylvania. The
earned income tax collection process is not a function of county government,
though the Act does not preclude a county from serving as a Tax Officer if the tax
collection committee selects the County as such and the County agrees. The
county initially served as a facilitator in convening the first meeting of the tax
collection committee. The county has no other role in the operation of the tax
collection district or collection and distribution of the local earned income tax.

10. Does the new earned income tax law provide the county, municipalities or
school districts with any new taxing authority?

No. The Act does not change, expand or diminish the tax authority provided
under Act 511 or other statutes. Likewise, taxing authority for county
government is not changed by the Act. Municipalities and school districts should
see increased revenues under the revised system since the Act now requires
withholding of the earned income tax from all employees at the place of
employment. The Act also requires greater accountability in the collection and
distribution process that will close gaps that exist in the current system.

11. How is the county-wide earned income tax collection system structured?

The earned income tax collection system for each tax collection district (TCD) is
organized under a tax collection committee (TCC) which serves as the governing
body for each TCD.

Tax collection committee membership is comprised of one voting delegate from
the governing body of each municipality and school district within the county
that levies an earned income tax. Each taxing jurisdiction that imposes an EIT
shall appoint and maintain one voting delegate and one or more alternates to
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serve on the tax collection committee. The delegates and alternates serve at the
pleasure of the appointing body.

12. What will be the organizational makeup of the TCC?

At the formation meeting of the tax collection committee, initial actions were
determined by a majority vote of those delegates present. In accordance with
the Act, delegate votes at the first meeting were to be weighted as follows: 50%
allocated according to the proportional population of each municipality and
school district and 50% weighted in direct proportion to income tax revenues
collected in each municipality and school district. For subsequent meetings, the
votes must be weighted as stated above or as otherwise provided in the tax
collection committee’s bylaws.

At the TCC's first meeting, the delegates were required to elect a chairperson,
vice chairperson and secretary. No later than April, 15, 2010, the TCC was
required to adopt bylaws.

13. What are the primary powers of the tax collection committee?

The tax collection committee has the authority to:

e Create a tax bureau and provide for its operation and administration.

Enter into contracts.

Retain counsel, auditors and consultants to provide professional services.

Acquire, rent, lease or dispose of real or personal property.

Enter into agreements with other tax collection committees to form a joint

tax collection committee,

e Accept grants, borrow money, and incur indebtedness, for the purpose for
which the TCC is organized. The indebtedness may not exceed 50% of total
anticipated revenues in the next fiscal year.

e Sue and be used in all courts.

¢ Adopt, amend and repeal resolutions to carry out its powers and duties as
provided for in the Act.

14. What are the duties and responsibilities of the tax collection committee?

e Maintain a record of all votes and actions taken by the TCC.
e Appoint and oversee the Tax Officer.

e Set the compensation of the Tax Officer.

e Require, set, hold and review the Tax Officer’s bond.
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e Establish the method of financing for the TCC.

e Adopt, amend, and repeal bylaws for the management of its affairs.

» Adopt, amend, and repeal policies and procedures consistent with
regulations under the Act.

15. How are costs for the new tax collection district determined and allocated?

Each Tax Collection District shall annually prepare and adopt a budget that
provides for the compensation of the Tax Officer and other operational expenses
of the tax collection district. The costs to operate the tax collection district are to
be shared among all taxing jurisdictions imposing an income tax and paid
proportional to the income tax revenues collected for that entity based on the
most recent annual audit report.

16. What are the audit requirements for the tax collection committee?

The Tax Collection Committee must provide for an annual audit of the Tax
Officer by the end of each calendar year. The audit is to include all the books,
accounts, financial statements, compliance reports and records. The audit shall
be conducted by a certified public accountant or public accountant approved by
the TCC. The CPA or public accountant must issue their report in a standardized
format developed by DCED. This report must include an auditor’s opinion letter,
financial statement, reconciliation of the monthly reports with the receipts and
disbursements, summary of collection fees charged, report of the Tax Officer’s
compliance with the act, a management letter if one is issued by the auditor, and
a list of any findings of noncompliance with the act. If there are any
noncompliance findings, a copy of the report will be sent to DCED and the
Pennsylvania Auditor General. A copy of the report must be filed with every
political subdivision within the tax collection district that imposes and earned
income tax and DCED on or before September 1% of the following year.

17. How will the Tax Officer be selected and retained?

The tax collection committee is required to appoint the Tax Officer based either
on the weighted vote formula described above or on a procedure agreed to by
the TCC and incorporated into their by-laws. Under Act 32, a Tax Officer may be
the collector through an intergovernmental arrangement, an existing tax
collection bureau or a third party collector. The TCC must initially appoint the Tax
Officer no later than September 15, 2010. The TCC is required to enter into a
formal agreement with the Tax Officer unless the TCC creates its own tax bureau.
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18. Are there certain requirements the Tax Officer must meet?

A Tax Collection Committee cannot appoint a Tax Officer who:

e Has been convicted of a felony involving fraud, extortion or dishonesty.

e Has engaged in conduct that adversely reflects on the Tax Officer’s
credibility, honesty or integrity.

e Is unable to attain bonding requirements.

e Has not met the mandatory education requirements established by DCED.

e Has not met additional requirements established by both the tax collection
committee and DCED.

19. How will the Tax Officer be compensated?

The tax collection committee will determine the compensation for the Tax
Officer for services and expenses. The TCC may establish criteria for the Tax
Officer to withhold compensation from income taxes collected, provided that
monthly reports adequately detail and account for all such withholdings.

The compensation policy shall be set forth in a written agreement between the
TCC and the Tax Officer.

20. How does the earned income tax collection reform legislation affect the City of
Pittsburgh and Allegheny County?

The statute divides Allegheny County into four separate tax collection districts. One
district will be comprised of the City of Pittsburgh and Mt Oliver Borough while the
three remaining districts will be separated geographically by the three rivers.

20. How are losses treated in calculating earned income or net profits?

The Local Tax Enabling Act authorizes local governments to tax earned income
and net profits. Earned income is compensation as defined under the PA
Personal Income Tax Law, which includes salaries or other payments based on
payroll or piecework, for services rendered as a part-time or full-time employee of an
individual, partnership, business or nonprofit corporation, or government agency. Net
profits are the net income from the operation of a business or profession as a sole-
proprietor or partner of a business.
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Under the Act, net losses from operation of one business may be used by a
taxpayer to offset net profits from another business, but cannot be used to
offset earned income. For example, if a taxpayer has a $40,000 net loss from a
business selling garden supplies and $20,000 of earned income from his job at
the local grocery store, the business loss may not be used to offset his earnings
and so taxes will be due an the full $20,000 of earned income.

If a taxpayer has a net loss of $30,000 from a business selling garden supplies
and a net profit of $50,000 from a business selling used cars, and earned income
of $60,000 from his job as an accountant, the taxpayer’s local income tax liability
will be based on $20,000 of net profits and $60,000 of earned income because
the taxpayer can offset one business loss against the second business profit.

If a taxpayer has a net loss of $50,000 from his garden supply business, a profit
of $30,000 from his used car business and income of $60,000 from his job as an
accountant, the taxpayer’s local income tax liability will be based on $60,000 of
earned income. The loss from the first business may be used to offset the gain
from the second but the net loss from the combined businesses cannot be used
to offset earned income.

21. How will administrative documents, statewide forms, rules and regulations be
made available.

DCED in conjunction with stakeholders and current tax professionals has made
available, and will be developing, uniform tax forms for use by employers,
employees and tax collection committees. Additionally; DCED is responsible for
promulgating rules and regulations.

22. What are PSD codes and how are they utilized in the implementation of the
local earned income tax process?

PSD (political subdivision) codes are six-digit numbers that identify a taxpayer’s
residence location and work site locations. Employees are required to complete
a Residency Certification Form upon hire or to provide notification of a name or
address change. PSD codes are a necessary component of information required
to be provided on this form. PSD codes will play an integral role in assisting
employers and Tax Officers remit and distribute the correct amount of earned
income tax to the appropriate taxing jurisdictions.
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Assistance in locating and identifying the appropriate PSD codes can be found on
the Department’s website, www.newPA.com select Get Local Gov Support,
>Municipal Statistics.

23. What assistance will be available for implementation?

While there is no specific funding program enacted through Act 32, DCED has
provided funding to assist with startup costs through its Shared Municipal
Services Program as well as providing a full range of technical assistance. The
Governor’s Center for will be fully engaged throughout the transition process.

Contact the Center for Local Government Services at 888-2CENTER for technical
assistance. Please check our website www.newPA.com - Get Local Gov Support
periodically for additional resources and updated information.

08/25/2011



CLGS-32-4 (8-11)
L

3 S

EMPLOYER REGISTRATION
Local Earned Income Tax Withholding

You are entitled to receive a written explanation of your rights with regard to the audt, appeal, enforcement, refund and collection of local taxes by contacting your Tax Officer.

EMPLOYER INFORMATION
EMPLOYER BUSINESS NAME (Use Federal ID Name)

MAIN CORPORATE/BUSINESS LOCATION - STREET ADDRESS (No PO Box, RD or RR)

SECOND LINE OF ADDRESS

CITY OR POST OFFICE STATE ZIP

e ——— i D
EMPLOYER BUSINESS LOCATION - STREET ADDRESS WITHIN PA (If same as above, leave blank. No PO Box, RD or RR)

SECOND LINE OF ADDRESS

CITY OR POST OFFICE STATE ZIpP

MUNICIPAL TAXING AUTHORITY (City, Borough or Township) IN WHICH FACILITY OR BUSINESS IS LOCATED

COUNTY BUSINESS PHONE NUMBER BUSINESS FAX NUMBER

EMPLOYER PA BUSINESS LOCATION PSD CODE FEDERAL EIN OR SOCIAL SECURITY #

1

ORGANIZATION

TYPE OF O IZATION
[ I LLC [Jindividual Proprietorship [JPartnership []Assaciation [ Fiduciary [[J Corporation
PRIMARY NATURE/OPERATION OF BUSINESS

DATE OF INCORPORATION (MM/DD/YYYY) DATE OPERATION BEGAN AT THIS LOCATION (MM/DD/YYYY)

ACCOUNTING INFORMATION

Does your organization have multiple site locations within Pennsylvania? ........... ... . oiiiiiiiiiiiiiaenns Llves [INo
Has your organization opted to remit EIT for employees at all locations to a single Tax Collection District? ........... [ Jyes [INo
If YES, please insert 2-digit code for Tax Collection District Selected (choose from list on reverse side) . ............. I

Under penaltias of perjury, | (we) declare that 1 (we) have examined thls information, Including all accompanying
schedules and statements and to the best of my (our) belief, they are true, correct and complete.

PRIMARY CONTACT INDIVIDUAL (First Name, Last Name)

TITLE

PRIMARY CONTACT PHONE NUMBER PRIMARY CONTACT EMAILADDRESS

SIGNATURE OF PRIMARY CONTACT INDIVIDUAL DATE (MM/DD/YYYY)




CLGS-32-4 (B-11) Tax Collection Districts

TCD Code Tax Collection District TCD Code Tax Collection District
01 ADAMS TAX COLLECTION DISTRICT 32 INDIANA TAX COLLECTION DISTRICT
70 ALLEGHENY CENTRAL TAX COLLECTION DISTRICT 33 JEFFERSON TAX COLLECTION DISTRICT
71 ALLEGHENY NORTH TAX COLLECTION DISTRICT 34 JUNIATA TAX COLLECTION DISTRICT

72 ALLEGHENY SOUTHEAST TAX COLLECTION DISTRICT 35 LACKAWANNA TAX COLLECTION DISTRICT
73 ALLEGHENY SOUTHWEST TAX COLLECTION DISTRICT 36 LANCASTER TAX COLLECTION DISTRICT

03 ARMSTRONG TAX COLLECTION DISTRICT 37 LAWRENCE TAX COLLECTION DISTRICT

04 BEAVER TAX COLLECTION DISTRICT 38 LEBANON TAX COLLECTION DISTRICT

05 BEDFORD TAX COLLECTION DISTRICT 39 LEHIGH TAX COLLECTION DISTRICT

06 BERKS TAX COLLECTION DISTRICT 40 LUZERNE TAX COLLECTION DISTRICT

07 BLAIR TAX COLLECTION DISTRICT 4 LYCOMING TAX COLLECTION DISTRICT

08 BRADFORD TAX COLLECTION DISTRICT 42 MCKEAN TAX COLLECTION DIiSTRICT

09 BUCKS TAX COLLECTION DISTRICT 43 MERCER TAX COLLECTION DISTRICT

10 BUTLER TAX COLLECTION DISTRICT 44 MIFFLIN TAX COLLECTION DISTRICT

1 CAMBRIA TAX COLLECTION DISTRICT 45 MONROE TAX COLLECTION DISTRICT

12 CAMERON TAX COLLECTION DISTRICT 46 MONTGOMERY TAX COLLECTION DISTRICT
13 CARBON TAX COLLECTION DISTRICT 47 MONTOUR TAX COLLECTION DISTRICT

14 CENTRE TAX COLLECTION DISTRICT 48 NORTHAMPTON TAX COLLECTION DISTRICT
15 CHESTER TAX COLLECTION DISTRICT 49 NORTHUMBERLAND TAX COLLECTION DISTRICT
16 CLARION TAX COLLECTION DISTRICT 50 PERRY TAX COLLECTION DISTRICT

17 CLEARFIELD TAX COLLECTION DISTRICT 51 PHILADELPHIA TAX COLLECTION DISTRICT
18 CLINTON TAX COLLECTIO DISTRICT 52 PIKE TAX COLLECTION DISTRICT

19 COLUMBIA TAX COLLECTION DISTRICT 53 POTTER TAX COLLECTION DISTRICT

20 CRAWFOQORD TAX COLLECTION DISTRICT 54 SCHUYLKILL TAX COLLECTION DISTRICT

21 CUMBERLAND TAX COLLECTION DISTRICT 55 SNYDER TAX COLLECTION DISTRICT

22 DAUPHIN TAX COLLECTION DISTRICT 56 SOMERSET TAX COLLECTION DISTRICT

23 DELAWARE TAX COLLECTION DISTRICT 57 SULLIVAN TAX COLLECTION DISTRICT

24 ELK TAX COLLECTION DISTRICT 58 SUSQUEHANNA TAX COLLECTION DISTRICT
25 ERIE TAX COLLECTION DISTRICT 59 TIOGA TAX COLLECTION DISTRICT

26 FAYETTE TAX COLLECTION DISTRICT 60 UNION TAX COLLECTION DISTRICT

27 FOREST TAX COLLECTION DISTRICT 61 VENANGO TAX COLLECTION DISTRICT

28 FRANKLIN TAX COLLECTION DISTRICT 62 WARREN TAX COLLECTION DISTRICT

29 FULTON TAX COLLECTION DISTRICT 63 WASHINGTON TAX COLLECTION DISTRICT
30 GREENE TAX COLLECTION DISTRICT 64 WAYNE TAX COLLECTION DISTRICT

31 HUNTINGDON TAX COLLECTION DISTRICT 65 WESTMORELAND TAX COLLECTION DISTRICT

66 WYOMING TAX COLLECTION DISTRICT
67 YORK TAX COLLECTION DISTRICT
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EMPLOYER QUARTERLY RETURN

Local Earned Income Tax Withholding

You are entitied fo receive a written explanation of your rights with regard lo the audit, appeal, enforcement, refund and collection of local taxes by contacting your Tax Officer.

EMPLOYER BUSINESS NAME (Use Federal ID Name)

EMPLOYER BUSINESS LOCATION - STREET ADDRESS (No PC Box, RD or RR)

SECOND LINE OF ADDRESS

CITY OR POST OFFICE

STATE

ZIP

MUNICIPAL TAXING AUTHORITY (City, Borough, Township) IN WHICH FACILITY OR BUSINESS 1S LOCATED (Atiach isting of multiple locations within PA if applicable)

COUNTY BUSINESS PHONE NUMBER BUSINESS FAX NUMBER

EMPLOYER PSD CODE FEDERAL EIN OR SOCIAL SECURITY # ACCOUNT NUMBER YEAR AND QUARTER

1. Total Earned income Tax Withheld ............ $ 8. Date Period Ended (MM/DD/YYYY) . ..ivvnirnnn

2. Credit or Adjustment (altach explanation) . . . ... ... $ 9. Total Pages of ThisReturn .. .....coovivininnn

3. Adjusted Total of Earned Income Tax .......... $ 10. Total Number of Employees Listed . ..........

4. Penalty & Interest (__% per month) .......... $ If there has been a change of ownership or other transfer of business during

5. Total AMOURt Of TAX DUE « -+ v v ss oo oo $ the quarter, attach explanation and give name of present owner and date the
: change took place. [ ] CHANGE  [] NO CHANGE

6. Total Payments Made this Quarter (Schedule B) .. |$

7. Balance Due with Return (lfem 6 Minus 7) . . . . . $ Do you expect to pay taxable wages next quarter? [_]Yes [_JNo

Under penalties of perjury, | (we) declare that | (we) have examined this information, including all accompanying
schedules and statemenls and to the best of my (our) belief, they are true, correct and complete.

PRIMARY CONTACT INDIVIDUAL {Fitst Name, Last Name)

TITLE

PRIMARY CONTACT PHONE NUMBER

PRIMARY CONTACT EMAILADDRESS

SIGNATURE OF PRIMARY CONTACT INDIVIDUAL

DATE (MM/DDAYYYY)

, (13) GROSS (14) AMOUNT OF EIT
S L ey (12) EMPLOYEE’S NAME/ADDRESS | COMPENSATION PAID |  WITHHELD THIS (1?8};5330::7
THIS QUARTER QUARTER
| $ $ |
| $ $ | ]
$ $
i l $ $
(16) FIRST PAGE TOTAL ..+ v e e et veeeeesanaeieene e e anaanenns $ $
Make Checks payable to: 3

There willbe a $

fee for returned payments & checks.

TOTAL Amount Enclosed




CLGS-32-5 (8-11) EMPLOYER QUARTERLY RETURN for Local Earned Income Tax Withholding

Employer Business Location: Year and Quarter:
O - | (12) EMPLOYEE'S NAME/ADDRESS EOWLL 10\ FA et s, “i’s':fg'o[’[fé”
THIS QUARTER QUARTER
| $ $ |
| $ $
| $ $ I
| $ $ |
| E] $
$ 5
$ $ |
l $ $
I $ $
i $ $
| $ $ it
| $ $ I
! $ $ |
$ $ '_ | |
l $ $ 1 —5_ 1
B $ $
(16) THISPAGE TOTAL . ....0vviuiirenmrnerimnnssnasoseennan | & $
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"%ﬁg“ W2-R ANNUAL RECONCILIATION

Earned Income Tax Withheld from Wages
As reported on Employer’s Quarterly Return (Form E-1); with income tax withheld as shown on Withholding Statements (W-2)

You are entilled lo receive a writlen explanation of your rights with regard to the audit, appeal, enforcement, refund and collection of local taxes by contacting your Tax Officer.

Year Due by the Last Day of February

EMPLOYER BUSINESS NAME (Use Federal ID Name)

EMPLOYER BUSINESS STREET ADDRESS (No PO Box, RD or RR})

SECOND LINE OF ADDRESS

CITY OR POST OFFICE STATE ZIP CODE

MUNICIPAL LOCATION OF BUSINESS

EMPLOYER PSD CODE EMPLOYER ACCOUNT NUMBER FEDERAL ID NUMBER
1. Total number of withholding statements (W-2s) accompanying thisreport ..........coveiaiiiiiiiiiiiinien $
2. Total income tax withheld from all wages during the year as shown on (W-28) ...... .. oeiieiaiiiiiiiniinny (A) | §

EARNED INCOME TAX Tax Paid

Quarter ended March 31 ......... $
Quarter ended June 30 . .. ....... $
Quarter ended September 30 ... .. $
Quarter ended December 31 .. .. .. $
3. Total quarterly income tax from wages during the year as reported on Quarterly E-1 REpOMS .. ....ovvivuinivnieaan s B)|$
TOTAL| $
TOTAL AMOUNT OF ENCLOSED CHECK| $

4. Any difference between A and B must be explained in attached statement. Where A and B do not agree, please remit or request refund.

Under penalties of perjury, | (we) declare that | (we) have examined Lhis informalion, including all accompanying
schedules and statements and to the best of my (our) belief, they are true, correct and complete.

PRIMARY CONTACT INDIVIDUAL (First Name, Lasl Name)

TITLE

PRIMARY CONTACT PHONE NUMBER PRIMARY CONTACT EMAILADDRESS

SIGNATURE OF PRIMARY CONTACT INDIVIDUAL DATE (MM/DD/YYYY)

Instructions for W2-R Annual Reconciliation Form

1. Include municipal location of business in PA, assigned account number and Federal ID number. Include employer's full business name and
street address.

2. On or before the last day of February following the close of the calendar year, file online or return the reconciliation form to appropriate Tax
Officer. This form must be accompanied by CITY INCOME TAX copy of the Form W-2 for each employee from whom income tax has been
withheld during tax year.

3. The total of all income tax withheld as reflected on W-2s should be entered on line 2. Total earned income tax as reported on a quarterly basis
should be entered on line 3.

4. Please remit any additional monies owed when filing the reconciliation. Attach statement of explanation and include the employee name, SSN,
street address, resident PSD code and amount being paid with the reconciliation.




LOCAL EARNED INCOME TAX

RESIDENCY CERTIFICATION FORM
ﬁ.—

TO EMPLOYERS/TAXPAYERS:
This form Is to be used by employers and/or taxpayers to report essential information for the collection and distribution of Lacal Earned Income Taxes.
This form must be utilized by employers when a new employee is hired or when a current employee notifies employer of a name and/or address change.

INFORMATION - RESIDENCE LOCATION

EMPLOYEE

NAME (Last, Flrst, Middle Initial) SOCIAL SECURITY NUMBER

FIRST LINE OF ADDRESS (If PO Box, please include actual street address)

SECOND LINE OF ADDRESS

ciTY STATE ZIP CODE DAYTIME PHONE NUMBER

MUNICIPALITY (City, Borough, Township)

PSD CODE TOTAL RESIDENT EIT RATE

[ U000

EMPLOYER INFORMATION - EMPLOYMENT LOCATION

EMPLOYER NAME (Use Federal ID Name) EMPLOYER FEIN

FIRST LINE OF ADDRESS (If PO Box, please include actual street address)

SECOND LINE OF ADDRESS

CITY STATE ZIP CODE PHONE NUMBER

MUNICIPALITY (City, Borough, Township}

HOPEWELL TOWNSHIP
COUNTY PSD CODE MUNICIPAL NON-RESIDENT EIT RATE

BEAVER COUNTY m E u u @ ‘I] 1%

CERTIFICATION

SIGNATURE OF EMPLOYEE DATE

PHONE NUMBER EMAIL ADDRESS

For Information on obtaining the appropriate MUNICIPALITY (City, Borough, Township), PSD CODES and EIT (Earned Income Tax) RATES,
please refer to the Pennsylvania Department of Community & Economic Development website:

www.newPA.com
Select Get Local Gov Support, >Municipal Statistics
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OrpINANCE WO, 697 ] /9.
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AN CRDINARCE OR ‘THE COWNSHIP OR HCPBWELL, COUNTY OF BBAVBR,
PENNSYLVANIA IMPOSING AN ANNUAJL TAX ON 'THB VARMED INCOME AND
NET PROFITS OF RASIDENT AND NON-RESTDEMT TAXPAYERS 3 PROVIDING
FOR ‘PHE ADMEINISTRATICON, COLLHECTION AND BNRORCEMBNT OF SAXID
TAX AND THB IMPOSTTION OF PENALTIES,

BE IT RESCLVED AND ORDAINED, and it is hereby resolved and
ordained, by the Board of Commissionexs of Hopewell Townshilp,
Beaver County, pennayivania as follows:

SRCPION 1. This ordinance is enacted pursuant to the authority

conferred by ‘The Local Tax Anabling Act (53 ¥.3. 8 6001), as amende

BERECTIVE DATH

SROTICN 2. This ordinance shall become effective on Januaxry
1, 1970.

b avme v

SRCTION 3. ‘'This oxdinance shall be known and may be cited as
nwihe Rarned Income Tax Ordinance of the Township of Hepewell's

DICORPORATION OF STATULH

$ROTION 4, The provisions of Section 13 of The Local '[ax
Bnabling Act (53 P.S. 8 6913), as amended, are incorporated herein
by reference and shall be deemed a paxt hereof, as is set forth
at length hese:in. PROVIDED, however, that where options axe given
in said Section 13, this ordinance designates the option elected
and any option not setected shall be deemed & nullity and without
forct and effect. v sRaE T 4 '

SECTION 5. The following words when used in this ordinance

shall have the meanings. ascribed to them in this Section, except iy

those instances where the context clearly indicates a different
meaning.

(a) "Cotlector® shall mean the agent and/ox deputy agent
designated by the Tovnship Lo collect the tax impesed by this
ordinance and to administer the provisions thereof; the Collector
shall have all the powers, rights, dutis and obligations assigned
to the Vincome tax officer” as defined in /The Local Tax Hnabling A

(b) '"Person't shall mena every natural personm, association OF
coxrporation. Whenever used in any clause prescribing and impos ing
a fine ox imprisonment, the texm "pexrson' as applied to associatior
shall mean the partners oOr menbers thereof, and as applied to
corporations, the officers thereof.
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(¢) '"rownship' shall mean the Township of Hopewell, a First
tlass Township being situate in the Couunty of Beaver, Pennsylvanla.

(d) “raxable period® shall mean the period heginning on
January 1, 1970 and ending December 31, 19070 and each succeeding
calendar year thercaftex.

(e) UTazpayer' shall mean a person, partnership, association
or any other entity domiciled within the territorial limits of the
rovmship or doing business therein and required to file & return
of earned income ox net profits, or to pay a tax thexeon,

SHGTION 6. An annual tax for general revenue purposes of one
per centum (1%) is hereby imposed on the earned income and net
profils of resident and non-resident taxpayers during the period
beginning January 1, 1970 and ending December 31, 1970 and each
succeeding calendar year thereafter.

DRCLARATION AND PAYMENT OF TAX

A, Net Profits

SROTION 7. (a) During the period beginning January 1, 1870
and ending Decembex 31, 1,970, evexy taxpayex making net profits
shall file with the Collectoxr on o before April 15, 1871, an
ammual return, as hereinafter set forth, and shall concunyently
therewith make payment to the Collector of the tax required %o be
paid hereundex.

(b) During each succeeding calendar ycar following
the aforesaid taxable period, every taxpayer naking net profits
shall file with the Collector on or pefore April 15 mext following
the year for which the tax was levied, an annual return as herein.-
after set forth, and shall concurrently therewith make payment 1o
the Collector of the tax annually required to be paid herecundexn,

B, Barned Income

SECTION 8, (a) During the period beginning January 1, 1970,
every taxpayex receiving earned income ghall file with the Colleet
on or before April 15, 1971 an annual teturn, as herfeinafter set
forth, and concurrently therewith make payment 10 the Collector
of the tax required fo be paid hereunder.

(h) During cach succeeding calendaxr year following

the aforesaid taxable pexiod, evexy taxpayer receiving earned inco
shaill file with the Collector on O hefore April 15 next following
the year for which the tax was levied, an annual return as he re:in-
after set forth, and shall concurrently therewith make payment to
the Collector of the tax arnually required to be paid hereunder,

Cc. Annual Retuin

SECTION 9. (a) The apnual return required hereundexr to e
filed with the Collector shall be made on a form prescribed by the

collector and shall set forth the aggregate amount of all net profy
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and all earned income, the total amount of tax due thereon, the
amount of tax paid thereron, ihe amount of tax that has been with-
held at source puxsuant 10 section 10 hereof, the balance of tax

due and such other relevant information as the Collectox may requix

At the time of filing his return, the taxpayer shall pay the tax,
in any, duve oz shall make demand for refumd or credit in the event
of overpaynent, PROVIDED, however, that when the return is made
for a fiscal year, the relura shall be made within seventy-five
(75) days from the end of snch fiseal veal.

(b) A taxpayer whose taxable income shall consist solel
of salaxies, wages, commission, compengations O other earned incon
the tax on which has been collected at source in accordance with
the provisions of Section 10 bereof, shall not be relieved thereby

of filing an Annual Return as requined by Section 9 (a) hereof,

COLLECTION AT SOURCGE

SECTION 10, (a) Jvery employer naving an office, factory,
workshop, branch, warehouse, or other place of business within the
Township who employs one ox nore persons, othen than domestic
servants, for a salany, wWage, commission or Hther compensation,
who has not previouskty registered, shall, within fifteen (15) days
after becoming an employer, register with the Collector his name
and address and such other information as the Collectoxr may requize

(h) Every empltoyer having an office, factory,
workshop, brancl, warehouse, ot othexr place of business within the
Township who employs one Or more persons; other than domestic
servants, for a salaxy, wage, commission, or othex compensation,
shalli deduct at the time of payment thereof, the tax imposed by
this ordinance on the carned income due to his employae or employee
and shalf quarterly on or vefore the times hereimaftex get forth
file a return and pay *o the Coliectoxr the amount of taxes required
to be deducted during the preceding three-month period of employ-
ment. Such return shall he made upon a form prescribed by the
gollector and shall set forth the name and social gecurity number
of each such employee, the ecarned income of such employee during t1
preceding three-montlh pexiod, the tax deducted therefrom, the ftotal
sarpned income of all such employees during the preceding three-
month period, the total tax deducted from alt such employees and
paid with the return, and such other relevant information as the

Collector may require: ’
Quanteriy Period Return Due
Carrent Tax Year
Jjanuary ~ bMaxch April 30th
April -~ June July 3lst
July - Septembex October 31st )
Cciobexr -~ December Januaxy 31st of the

succeeding year

Any -employer who for two of the preceding four quarterly-periods
hasifailed to deduct the proper tax, or any part thereof, or has

[E]
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faited to pay over the proper amount of tax to the taxing atithority]
may be required by the Coliector to file his return and pay the

tax monthly., In such cases, payments of %ax shall be made to the
woliector on ox before the last day of the month succeeding the
month for which the tax was withheld.

¢e) (m or before Pebruary 28, of the succeeding
year, every employer shall file with the Collector:

(1) An annual return showing the total amount
of earned income paid, the total amount of tax deducted, and the
total amount of tax paid to the Coliector for the period beginning
January 1 of the currect year, and ending December 31 of the
current year.

o (2) A retumn withholding statement for each
employee employed during all or any part of “the period beginning
January 1 of the currect year, and ending December 31 of the curren
year, setting forth the employee's name, address and zocial secuity
number; the amount of earned income paid to the employee during sad
period, the amount of tax deducted, the amount of tax paid to the
Ccoliector. [Every employsr shall furnish two copies of the individs-
ual return teo the employee for whom it is filed,

(d) ABvery employexr who discontinues business prim
te December 3% of the current year, ghall, within thisty days aftex
the discontinuance of husiness, £ile the returns and withholding
statements hereinabove required and pay the tax due.

(e) Xxcept as otheywise provided in Section 9
of 'The Loctal ‘Tax Enabling Act (53 P.S. 6909) evexry employer who
wilfully oz negligently fails ox omits to make the deductions
required by this. Section shall be 1iable for payment of the taxes
which he was required to withhold to the extent that such taxes
have not been necovered from the employee.

(f) The failure or omission of any employer to
nake the deductions required Dy this Section shall mot relieve any
employee from the payment of the tar or from complying with the
requirements of this ordinance relating fto the filing of Annual
Retiurns.

(g) If the employex shall deduct the tax as req-
wired by this Sectiom, the amount deducted shall be held din trust
by such employer for the use of the Township, as bepeficial owner
thereof, and the employee from whose earningé such tax was deducted
shall be deeded to have paid such tax.

POWERS AND DUTIES OF THA COLLBCTOR

SROTION 11, (a) It shall be the duty of the Collector to
collect and receive the taxes, fines and penalties imposed Dy this
ordinance foxr payment over to the ‘Township Treasurexr. It shall
also be his duty to keep a record showing the amount reweived DY
him from each person on husiness paying the tax and, if paid Dy
such person in respect of another person, the name of such othex
person, and the date of such receipt.

.




(b) ‘fhe Collector is hereby charged with the administratio
and enforcement of the provisions of this ordinance, and is hexeby
empowered, subject to the approval of the "fowanship to prescribe,
adopt, promuigate and enforce rules and regulations relating to
any matter pertaining to the administration and enforcement of thig
ordinance including provisions for the re-examination and coxzectign
of returns, and of payments alleged or found to he incorrect, OF
as to which an overpayment is claimed ox found to have occurred,
and to make refunds in case of over paynment, fox any period of
time not to exceed five years subsequent to the date of payment
of the sum involved and to prescribe forms necessary for the
administration of this grdinance.

(¢) ‘The Colleciox shatl refund, upon petition of and proof
by the taxpayer, earned income tax paid 0B the taxpayer's ordinary
and Necessany Dusiness eXpR NSE3, to the extent that sucil expenscs
are not paid by the taxpaver's employex.

(4) ‘The Collector and agents designated in writing DLy him
are hezeby authorized to examine the books, papers aud recoxds of
any employexr Of of any taxpayer in order to verify the accuracy of
any retugn, O, if no return was filed, to ascertain the tax due.
Rvery employer and evexry taxpayer is hereby directed and required
to giwe the Collector and to any agent $0 designated in writing
by him the meaus, facilities and opportunity for such examinations
and investigations as arc nereby authorized. The Collector is
hereby authorized to compel the production of books, papers and
records and the attendance of all persons, whether as parties or
a8 witnesses in oxdex 1O verify the accuracy of any return, Oy
if no return was filed, in oxder to ascertadn the tax due.

(¢) Any information gained by the Collectox, his agents,
or by any other of ficial, agent ox cmployee of the Towaship as a
result of any return, investigation or héaring required or author-
iged by this ordinance shall be confidential and shall not be
disclosed to any pPerson except for official use sn connection with
administyration oOx enforcement of this ordinance or as otherwise
provided by law.,

(£) ‘The Collector is hereby authorized to establish
different filing, reporting and payment dates for taxpayets whose
fiscal years do not coincide with the calendar yeal.

(gy 'The Collector, with the consent of the Poenship, way
employ a qualified accountant to audit the books and records of any
taxpayer., If said audit reveals a willful or fraudulent violation
of any of the texms of this ordinance or 2a witlful or frandulent
attempt on the part of the taxpayer to evade the payment of the
tax imposed by this ordinsnce, then said taxpayex shall, ia additio
to all othexr penaltiers jmposed by this ordinance, be liable for
the costs of the audit.

SULT FOR COLLECTION OF TAX

SEOTION 12, (a) ‘The Cotlector shall sue in the name of the
Township for the recovery of taxes due and unpaid undexr this
ordinanece.

-



(b) Any suit brought to recover the tax LMPOSEA LY  Lessw
ordinance shall hegin within three (3) years after such-tax is due
or within three (3) veaxs after a' return has heen filed, whichever
date is latex. provided, howevel, that this 1imitation shall not
prevent the institution of suit fox gollection of any tax due OF
determined to be due in the foilowing Cases:

(1) where 10 return was filed by any person although
a return was required to be £iled by him under the provisions of

this ordinance, there shall be 10 1imitations

(2) where a false OX fraudulent return was filed with
the imtent 1O evade payment of the tax imposed by this ordinance,
there shall be 0O 1imitation;

(3) im the cas€ of substantial understatenent of tax
1iability of tuenty-five perx centum (25%) or MOXE, and no fraud,
suit shall begin within five yeaxrs;

(4) where any person nae deducted taxes under the
provisions of this ordinance and has failed to pay the amounts S0
deducted to the Collector, or where any person has willfully
failed to pay the amounts soO deducted to the collector, OF whezre
any person has wiltfurly failed or omitted to make the deductions
required bV gection 10 hereof, thexe sball be no iLimitation.

(c) The Collector may sue fox recovery of an errongous refund
provided such suit is begun within two yeaxs after malking such
such refund, except that guit may be brought within five years if
it appears that any part of the refund was induced by fraud OF
miﬂrepresentation of material fact.

TIREST_AND PENALLIES

gneTION 13, If for any reason the tax is not paid when due,
interest at ihe rate of six per centum (,06) pet apntm on the
amount of sald tax, and an additional penalty of one-half of one
per centum (,005) of the amount of the unpaid tax for each month
or fraction thereof during which the tax remains unpaid, shall be
added and coliected., Whese suit is brought for ' the reCOVETY of
any such tax, the person 1jabte therefor, shatl, ip addition, be
1iable for the cout of coltlection, and the intexest and penalties
herein imposed.

i}i._.eﬁmagr_mgw_u_.i_‘uﬁ_zx_ggyrgzgﬁrﬁ_\m_t_

SECTION 14, (a) Any person who fails, neglects OL refuses to
fite any retury required by this ordinance; any employer who fails
neglects or cefuses to pay the taf deducted from his eployes; any
person Who refuses to permit the Collector O 4 duly authorized
agent of the Collector to cxawine his bpoks, records and papers;
and any persom who makes any incomplete, fatse or fraudulent retur
or amtempts to 4o anything whatsoever to avoid the full disclosure
of the amount of his net profits O earned income in order to avoil
payment of Lbe whole or any paxt of the tax imposed DY this
ordinance shall upoen conviction thereof be sentenced to pay 2 fine




of not moze than pive Hundred pollars ($500,00) 50T @aLiL uiiohis
and the costs of prosecution, and, n default of the payment of
said five and costs, to undergod imprigsonment for a period not
exceeding thixty (30) days.

(b) Any pexson, who, except as permitted by the provisions

of this ordinance, divulges any information which 1s confidential
under the provisions of sub-section (e) of gection 11 hereof shall
upon conyiction thereof be sentenced to pay a fine of not moxe
than Rive undred Dollaxs ($500.00) for each offense and the costs
of prosecution, and, in default of the payment of said fine and
costs, Lo undergo impxisooment for a period not exceeding thirty
(30) days.

(¢) The penalties imposed wndex this Section shall be in
addition to any other panalty imposed by any other Bection of this
ordinance.

(4) The faulure of any person to receive or PLrocure the forms
required for the filing of any retuin requived by this ordinance
shall not excuse him from filing such retuin.

(e) When any person has filed a return OL paid a tax undet
the provisions of this ordinance, OF such person has had a tax
payable under this ordinance withheld by his employer, it shall
be presumed that such person oWES a tax for each successive year
unless he has notified the Ccotliecton in writing that he hag removed
from the Township oxr had acased to be employed. 1Lt shall be the
duty of evexry DErscn who removes from the Township ox Wio ceases
being an emplayee +o notify the Coliector fo that fact in writing
within thirty (30) days after the happening thereof . Any pexrsol
who shail fail to &0 potify the Collector “hall be liable fox &
penalty of ‘wenty-Five pollars ($25.00) and, in addition thereto,
shall be liable for all legal costs and expenses incurred by the
Collectoxr in attempting to requize $aid person to comply with the
provisions of this ordimance.

SEVERABIL LY

SECTION 15.° The pProvisions of this ordinance are geverable.
1f any sentence, ciause or section of this ordinance is for any
ceason found to be aynconstitutional, illegal ocr invalid, such
unconstitutionality, illegality of ‘nvatidity shall not affect oI
impaid any of the remaining provisions, sentences, clauses or
sections of this ordinance. Tt is hereby declared to be the inter
of the Board of Commnissioners of the Township of Hopewall that this
ordinance would pave been adepted lias suel inconstitutional, illeg
or invalid sentence, clause or section not heen included liexe i1k, 1

o7,
:EERDaINEl AND ENACTED into an ordinance this | ﬁ'A? day of
/' o -

S A S

BOARD CF COMMISSIONERS
HOPEWELL TOWNSHIP

By, _WQJ%M:—‘:H—%&——
vesident.

FEMAT Y

.

-




IWPLAGA, TOCCL
MIERD & McMILLEN
TTORNEYS AT LAW
« & DAVIRSON ETRRITS
AIPPA, PEJNNA. 15001

RESOLUTION No,  82-125

A RESOLUTION OF THE TOWNSHIP OF HOPEWELL, COUNTY
OF BEAVER, PENNSYLVANIA, PROMULGATING AND ESTAB-
LISHING CERTAIN RULES AND REGULATIONS TO BE UTI-
LIZED IN THE ADMINISTRATION OF BRDINANCE NO, 69-7
RELATTNG TO THE TAX ON EARNED INCOME AND NET PROFITS

WHEREAS, the Township of Hopewell duly enacted Ordinance No. 69-7 on
November 16, 1969, said Oxdinance establishing a tax on earned income and net
profits; and

WHEREAS, the Township of Hopewell deems it desirable that certain

rules and regulations (as set forth in Exhibit A" attached hereto), be estab-

1ighed for the purpose of proper administration of Ordinance No. 69-7;
NOW THEREFORE, be it resolved that the Board of Commissioners of the

Township of Hopewell, a Municipal Corporation, under the Tirst Class Township

Code, situated in Beaver County, Pennsylvania, hereby resolves:

1. That the Rules and Regulations Fox Tax on Earned Tncome and Net

Profits, which Rules and Regulations are marked Exhibit "A'" and are attached

hereto and made a part hexreof, are adopted for the purpose of administering

and/or enforcing Ordinance 69-~7.

ADOPTED the _Oth _ day of November, 1982
SGTESTG BOARD OF COMMISSTONERS OF HOPEWELL

TOWNSNHIP:

ﬁ?M/4¢«/ el e ; f e [N o lcdda 2l
President

2’27’ ﬁ%crﬁfﬁryvy
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RULES AND REGULATIONS
FOR
TAX ON EARNED INCOME AND NET PROFITS

All residents and employers within the Township of Hopewell and the Hopewell
Area School District, are subject to these Rules and Regulations and to the Earned
Income Tax Resolutions/Ordinances of the School District and the respectlve Munici-..
pality levying a tax on earned incowe and net profits and requiring resident employ-

ers to withhold the tax from their employees.

and these Rules and Regularions are continuing
he School District and Municipality. Coples of
e examined at the Munjcipal Offices.

The Tax Resolutions/Ordinances
ones, applicable until changed by t
the original Tax Resolutions/Ordinances may b

ARTICLE 1
NEFINITIONS

The following words and phrases used in the Tax Regolutions/Ordinances and in
these Rules and Regulations have the following meanings unless the context clearly

indicates a different meaning:

"DOMICILE" ~ The place where one 1ives and has his permanent home and to which
he has the intention of returning whenever he 18 absent. Actual residence is not
necessarily domicile, for domicile 1s the fixed place of abode which in the in-
tention of the taxpayer, 18 permanent rather than transitory. A domicile, once es-
tablished, continues until a new one 1is established, coupled with the abandoment of

the old., KEvely person has omne and only one domieile.

VEARNED INCOME' — Salaries, wages, commissions, bonuses, incentlve payments,
fees, tips and other compensation recelved by a person or his personal representa-
tive for services rendered, whether directly or through an agent, and whether in
cash or in property; not including, however, wages oY compensation paid to persons
on active military service, periodic payments for slckness and disability other than
d during a period of sickness, disablility or retirement, or
payments arising under workmen's compensation acts, occupational discase acts and
similar legislatlon, or payments comnonly recognized as old age benefits, retirement
pay or peasilons pald to persons retired from service after reaching a specific age
or after a stated period of employment, ox payments commonly known as public
assistance, or unemployment compensation payments made by any governmental agency,
or payments to relmburse eXpenses, or payment made by employers or labor unions for
wage and salary supplemental programs, including, but not 1limited to programs COVEr-
ing hospitalization, sickness, disability or death, supplemental unemployment bene-
firs, strike benefirs, social security and retivement.

regular wages receive

VIMPLOYEE" ~ A natural person employed by an "employer" on a salary, wage,

comnlssion or other compensation basis.

"EMPLOYER" - A natural person, partnership, associatlen, corporation, govern-
mental body or unit or agency or any other entlty employing one or more persons on
a salary, wage, commission or other compensation basls.

MOFFICER" - Person, public employee, or private agency

PINCOME TAX OFFICER" or
llect and administer the tax on earned Income

designated by the governing bedy to co
and net profita.
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“NET PROFITS" ~ The net income from the operation of a business, profession,
or other activity, except corporations, after provision for all costs and expenses
incurred in the conduet thereof, deternined either on a cash or accrued hasis in
accordance with the accounting system used in such business, profession, or other
activity, but without deduction of taxes based on income,

URESIDENT" - See Article II, Section 201,

HRESOLUTION" ~ The official School Board or municipal governing body's action,
by Resolution or Ordinance, levying the Earned Income and Net Profits Tax.

WPAXING DISTRICT" or "DISTRICT" - The Township of Hopewell and the Hopewell
Area School District, levying the Earned Income and Net Profits Tax and requiring

resident employere to withhold the tax,

ARTICLE II
IMPOSITION OF TAX

SECTION 201. PERSONS SUBJECT TO TAX:

All residents of the Township of Hopewell, and the Hopewell Area School District,
and non-residents who are not required to pay a4 similar tax elsewhere are subject to
this tax. A "resident" is an {ndividual who is domiciled in the Taxing District an

evidenced, among other things, by one or more of the following:

a. By his customarily being physically present, sleeping and eating there;
(L]

b. By his maintaining religious, civic and club affiliations there;

c¢. By his holding himself out as residing there, i.e., giving address in
registration for licenses, voting, payment of per capita, personal
property or income taxes;

d. By his spouse and minor children living there;

e. By the center of his affairs appearing to be there.

Normally it is not difficult to determine the residence of domicile of an
individual because most of the determining factors usually point to ome conclusion.
Obviously, if a person has the foregoing factors occurring in one district, he is

a resident of that district.

Of more difficulsy is the situation concerning individuals as to whom some of
the factors occur in one district and others take place elsevhere. FEach case must

be determined soclely on its own facts.

SECTION 202, WHAT IS TAXED:

The tax is imposed on earned {income and net profits as both are defined in
Article T of these Rules and Regulations. These items are subject to the tax
whether a taxpayer recelve& them direetly or through an agent.
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SECTION 203, WHAT IS INCLUDER IR EARNED INCOME:

Examples of earned income (without intending, in any way to limit the pro-~
visions of the Resolutions/Ordinances to these examples) are!:

A
B.
C.
D,
E.

=@

Salaries
Wages
Commissions

Bonuses
Drawing accounts. (If amounts received as a drawing account exceed the

salary or comnmissions earned, the tax is payable on the amounts recelved.
If the employee subsequently repays to the employer any amounts not in
fact earned, the tax shall be adjusted accordingly.)

Incentive Payments

Tips

Fees

Benefits aceruing from employment, including, but not limited to annual
leave, vacation, holiday, sickness, and separation benefits, but excluding
benefits mentioned in Section 205 (a) of these Regulations.

Taxes assumed by the employer for the employee.

Regular wages received during a period of sickness or disabllity.
Deferred Annuilty payments such as keough, IRA, etc.

National Guard Pay (except active duty) .

Stipends pald to Graduate Asslstants.

All other forms of compensation for an employee's services.

Nelther the kind nor rate of payment, nor the manner of employment,
exempts an employee from the tax.

SECTION 204, WHAT IS INCLUDED IN "NET PROFITS':

Examples of 'net

profits' (without intending in any way to 1imit the provisions

of the Resolutions/Ordinances to these examples) are:

A.

B.

The net profits of a business or profession or farm, operations conducted

by an individual or by a husband and wife, as computed according to the laws,
regulations and procedure for computing Federal Income Tax "net profits' or
"net farm profits" as required to be reported on Federal Tncome Tax Form

1040 (Schedules C or ¥ of 1965 edition).

Receipts reportable for Federal Income Tax puxposes, as derived from a
fidueiary, partnexship, small business corporation, or joint venture
(Federal Income Tax Form 1065), except any portion therepf resulting from
things not taxed by the Resolutions/Ordinances such as capital gains, real
eatate, rentals, or interest, as set forth under Section 205.

Royalties received by authors, inventors, copyrilghts, ete.

Income from the operation of hotels, motels, trailer camps, tourist homes,
boarding houses and other similar businesses,

Income from the business or renting personal property.

All other net profits of an enterprise, venture, or other activity, whethex
such activities are conducted within or outside the Taxing District.
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SECTION 205. EXCLUSIONS FROM TAX:

The following are not considered to be earned income and are not subject to
the tax:

A. Sickness, disability, or retirement benefits pald-—except regular wages
ag provided in Section 203 K.

B. Payments made under any public assistance or unemployment compensation
legislatioen.

C. Compensation or bonuses paid by a State or the Unlted States for active
military service in the Armed Forces except National Guard.

D, Death benefit payments to an employee's beneficlary or estate, whether
payable in a lump sum or otherwise. .

£. Proceeds of Life Insurance Policies.

F. Cash or property recelved as a gift, by Will, or by statutes of descent
and distribution.

G. Interest and dividends.

H. Rents derived from mere "passive" or "{nvestment" ownership or subleasing
of real estate without the furnishing by the lessor of services to the
leased premises or to the lessee other than gas, electriclty, water,
sewerage, and heat. (Such rents are considered to be by the return solely
from invested capital and not profits from operation of a business
activity or enterprise.) Furnishing of services to common portions, and
general preservation, of rented real estate shall not make rents described

in the paragraph taxable.

I, Value of meals and lodging furnished to domestics or other employees by
the employer for the latter's convenience.

J. Capital Gains.

K, Social Security Benefits.

L. Sub-chapter S Corporation Earnings.

M. Payments received from apnuities and deferred income plans.
N. Damages for Personal Injuries.

0, Scholarships and Fellowships.

SECTION 206. RESIDENT TAXATION:

The entire earned income and net profits received and/or earned by a resldent
of any Taxing District 1s subject to this tax. Neither the source of the earned
income or net profits nor the place where it is received gnd/or earned exempts a

resident from the tax.



SECTION 207. NON-RESIDENT TAXATICN:

The entire earned income and net profits received and/or earned by a non-
resident of Taxing District who 1s not required to pay & similar tax elsewhere is
subject to taxation by the Municipality in which the person temporarily resldes.
Non-residents are not subject to taxation by the School District.

Credit for earned income oOT wage tax paid to another gtate or to a mupnicipality,
in another state will be allowed up to a maximum of 1% of the gross earnings taxed
by that state or municipality. Evidence of the amount of gross earnings and payment
of tax is required before this credit is allowed.

SECTION 208. DEDUCTIONS AND LOSSES:

A. DEDUCTIONS:

Employee's Unreimbursed Business Expenses-Business Expenses for which an
employee has not been reimbursed are allowed as a deduction from gross wages pro-
vided such expenses are necessary (required by the employer) in order for the tax-
payer to keep his present job. For Example~-a salesman on a commlission bagis may
deduct from his gross earnings those unreimbursed expenses, fncurred in producing
his gross lncome, tO the extent that they were allowable for State Income Tax
purposes, as reported on state gchedule UEl and UEZ.

B. LOSSES:

Taxpuyers are not allowed to offset a gain in one class of income against a
losé in another class of dincome., If a net loss is incurred, zero must be entered
on the appropriate line of the annual Earned Income and Net Profits Tax Return.
Losses may be applied only in the year in which the loss was actually incurred, and
may not be carried over to subsequent years. One person's losses may not be de-
ducted from his or her spouse's earnings.

Example:

1. A person who is employed and recelves a wage oY salary may not offset
against such income the losses {ncurred in the operation of a business, profession,
farm, partnership, small business corporation, enterprise, or other venturé.

2, Wife works and received $3,000,00 per year and $30.00 tax was withheld.
Husband is self-employed and suffered a $5,000.00 loss. Husband's loss does not
entitle wife to a refund of the 530,00 tax withheld.

ARTICLE TIT
COLLECTION AT THE SOURCE

SECTION 301. EMPLOYERS REQUIRED TO WITHHOLD:

Every employer having an office, factory, workshop, branch, warehouse, OY other
place of business located within the Taxing pistriet, and who employs one oy more
persons (other than domestic servants in a private home) for a salary, wage, com=
mission, or ether compensation, shall deduct the tax from the resident employee's

wages at the time of payment thereof,



SECTION 302. VOLUNTARY WITHHOLDING:

rapge u

Any employer located outside the Taxing District may voluntarily withhold the

tax from employees who are
outside the District.

SECTION 303, REGISTRATION OF EMPLOYERS:

A.
301 or Section
employer's name
require within

of six years insuch
enployers
able income
amount transmitted to the Off

to such employers as will enable the Office to carxy out

ties.

SECTION 304, LIABILITY OF DEMPLOYEE:

Failure of any employer to withhold tax
payment of such tax.

’

Any employers who have a place of business
District shall maintain complete records of all employees for a period
form as to enable the Officer
' 34ability to withhold for each employee,
for each employee, the actual amount withheld, the actual
icer and such other information available

residents of the Taxing District but who are employed

Each employer withholding ot required to withhold tax pursuant to Section

302 shall register with
and address and such other information as the 0fficer may

fifteen (15) days after

the appropriate Officer such
becoming a withholding employer.
located within the Taxing
to determine the

the amount of tax-

its responsibili~

shall not relieve the employee from

ARTICLE IV

PAYMENT OF TAX AND RETURNS

SECTION 401, ANNUAL RETURNS OF TAXPAYERS:

year,

A. On or before April 15 of each

the Township of Hopewell and

any part of the preceeding calendar year shall file
Return showing all earned
received and/or earned for the previous year.

officer an Annual Tax
and cannot be filed jointly.
If a person has no earned income to

entered on the Annual Tax Return an
and returned to the officer with an

every pexrson who was a resident of

the Hopewell Area gehool District for all or

with the appropriate
income and net profits
This is an individual tax

report, the word none shall be

d the return shall be signed, dated,

explanation (Military Service,

retired, disability income only, etc).

If self-employment profit
or enterprise shall be indicated on
of the profilt shall be shown on the
a self-employment loss 1s incurred,

1s incurred,

the type of business, profession,
the annual tax return and the amount
appropriate line of the return. If

zero shall be entered on the

appropriate line of the Anmual Tax Return.

within one hundred and
year.

When a return is made for a calender year,
five (105) days from the end of saild calendar

the return shall be filed
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E. Such return shall also show the taxpayer's name, address, place or places
of employment oY business, the amount of tax due, the amount of any credit
claimed for tax withheld by an employer (with a copy of the Withholding
Statement showing amount of tax withheld) and such other information as
may be indicated on the return form or as may be required by the Officer.
Every person subject to the tax shall file such return regardless of the
fact that his wages may bhave been subject to withholding of the tax by
his employer and regardless of whether or not tax is due.

F. All tax returns must be accompanied by proof of earnings. Proof of earn-—
ings may be one of the following: W2, Federal Income Tax Form 1040,
10404, 1065, Partnership Schedule K or K1, Schedule C, Schedule F, 1099,

etc.,

G. At the time of filing the annual return, the taxpayer shall pay any tax
due. Total balances iess than $1.00 need not be paid.

H. Tax Returns must be signed and dated by the taxpayer (s) in the space(s)
provided.

SECTION 402. QUARTERLY PAYMENT BY TAXPAYERS:

Quarterly payment of taxes may be made by estimating gross earnings and re-
mitting one (1) percent of the gross earnings to the appropriate officer at the

following times:

January, February, ‘March-- by April 30
April, May, June-- by July 31
July, August, September—- by October 31
October, November, December by Januvary 31

SECTION 403. RETURNS OF EMPLOYERS AND PAYMENT OF WITHHELD TAX:

A. Every employer required to withhold the tax shall file a return on the
proper form setting forth the name, Social Security Number, address,
municipality of residence and amount of tax withheld for each employee,
and shall remit the total sum thereof to the appropriate Officer at the

following times:

FOR QUARTER COMPRISING THE FOLLOWING EMPLOYERS QUARTERLY RETURN AND
MONTHS IN WHICH WAGES ARE PALD: PAYMENT DUE ON OR BEFORE!
JANUARY, FEBRUARY, MARCH APRIL 30
APRIL, MAY, JUNE: JULY 31
JULY, AUGUST, SEPTEMBER OCTOBER 31
OCTOBER, NOVEMBER, DECEMBER JANUARY 31

B. ILvery employer who discontinues business prior to the completion of the
taxable year, shall, within thirty (30) days after discontinunance of
business, file and furnish the returns required by this section covering
periods between the last such returns and date of discontinuing business
and transmit to the 0fficer all tax remaining due,
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SECTION 404. CALENDAR YFARS:

A. Normally taxpayers ghall use the calendar year method for reporting and
paying the tax.

SECTION 405. EXTENSIONS:

A. A taxpayer who requires an extension of time in which to file his Annual
Tax Return shall make written application to the appropriate Officer no
later than one hundred and five (105) days from the end of the calendar
or fiscal year for which the return will be filed. A taxpayer who is
granted an extension of time for filing his Federal Tax Return ghall not
automatically be entitled to & similar extension of time for filing his

loecal return.

B. A taxpayer who receives an extension on Federal and State Taxes, shall
present proof of such extension to the appropriate Officer, file and pay
an estimated tax return and upon final filing of Federal and State Tax
returns then file and pay (if additional tax is due) a final Tax Return
with the appropriate Local Officer.

SECTION 406. CHANGE IN FEDERAL TAXABLE INCOME:

1f the amount of a taxpayex's earned income or mnet profits reported on his
annval Federal Income Tax Return is changed or corrected either by action of the
Internal Revenue Seyvice or by the individual's £iling of an amended annual Federal
return, the taxpayer shall report to the appropriate Officer such change or corw
vection within thixty (30) days after the date when the final such change or cor-—

rection was determined.

ARTICLE V
ADMINISTRATION AND ENFORCEMENT

SECTION 501. INCOME TAX OFFICER/COLLECTOR:

. The Officer 1s charged with the administration and enforcement of the
Resolutions/Ordinances and these Rules and Regulegtions, and is authorlzed to act on
behalf of the Township of Hopewell and the Hopewell Area school District in such

administrative and enforcement matters.

SECTION 502. REQUESTS FOR RUTL.INGS:

Any taxpayer or employer desiring a specific ruling concerning the Resolutions/
Ordinances orx these Rules and Regulations shall submit all pertinent facts in
writing to the appropriate oOfficer who shall issue a ruling.

SFCTION 503, IXAMINATION OF BOOKS AND RECORDS OF TAXPAYERS AND EMPLOYERS:

A. The Officer and agents designated in writing by him are authorized to
examine the books, papers and records of any taxpayer or supposed tax-
payer or of any employer or supposed employer iIn order to verify the
accuracy of amy return; OX, if no return was filed, to ascertain the tax
due, if any. Every taxpayer or supposed taxpayer and every employer or
supposed employer is required to give the of ficer or any agent so desig-
nated by him, the means, facilities and opportunity for such examination

and investigations as are authorized,



B, Information obtained by the officer, his agent or any other official or
agent of the Central Collection 0ffice, as a result of any returns, in-
vestigations, hearings or verifications required or authorized, is con-

fidential and may not be disclosed to any person, except for official uae
in connection with administration ox enforcement of the Resolutions/
Ordinances or as otherwise provided by Law.

SECTION 504. RECORDS TO BE KEPT BY TAXPAYERS:

Taxpayers and employers subject to the Resolutions/Ordinances areé required to
keep such records as will enable the filing of true and accurate returns, whether
of taxes withheld at source OX of taxes payable upon earned income or net profits,
or both; and such records shall be preserved for 2 period of not less than six (6)
years in order to enable the Central Collection Office to verify the correctness

of the returns filed.

SECTION 503. REFUNDS$

A completed Annual Tax Return must be filed before a request for refund can be
considered. Depending upon the nature of the refund, additional documentation to
substantiate the request may be required. Refund requests wiil not be processed
until the necessary documentation is provided. Amounts jess than one dollar (51.00)

will not be refunded.
SECTION 506. INTEREST AND PENALTIES

CIf for any reason the tax {s not paid when due, interest at the rate of six
percent (6%) per annum on the amount of saild tax, and an additional penalty of
one-hald (1/2) of one percent (1%) of the amount of the unpaid tax for each month
or fraction thexeof during which the tax remains unpaid, shall be added and
collected. Where suit is brought for recovery of any such tax, the person liable
therefore shall, in addition, be 1iable for the cost of collection and interest and

penalties herein imposed.
SECTION 507. FINES AND PENALTIES FOR VIOLATIONS:

Any person who violates any provisions of the resolution and ordimances shall
upon conviction, be sentenced to pay 2 £i{ne of not more than $500,00 for each

of fense plus costs, and in default of paynment thereof, to be imprisioned for a time
not exceeding thirty (30) days. Some of the violatlons which may result in such

conviction are:

A, Revelation for unauthorized purposes by any officer or employee of the
Central Collection Office or any Taxing District of any confidential
information acquired as a result of the operation of the Resolutions/

Ordinances or these Rules and Regulations.

p. Failure, neglect, oF refusal on the part of any petson, any partner of 2
partpership or any officer of a corporation or association to file any
repoxt or Teturn, or to pay, deduct from wages, Or transmit any tax,

penalty or {nterest required of such person, partnership, corporation or

unincorporated association,

c. TFailure, neglect oT refusal to maintain or to reveal to the Officexr or
his authorized representative, or to permit the jatter to examine bookn,
records Or papers relevant to tax imposed hereunder.



D. Knowingly making any incomplete, false or fraudulent report or return or
attempting to do any other thing to avold payment of the tax in whole ox

in part.
SECTION 508. CONCURRENT REMEDIES$

Iwpogition of any fine or imprisonment ghall not bar either the 1iability
for tax, penalty or interest, or prosecutlon for embezzlement, fravdulent con—
version, theft, or other offensée under the Pennsylvania Crimee Code.

SECTION 509. FAILURE TO RERCEIVE FORMS:

Fallure of a taxpayer OT employer to receive forms or returns requixed by the
resolutions/oxdinances shall not excuse any fajlure to file any reports or returnd
required or to pay any tax due.
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oerkheimer
ta minietrator

Dear Employer:

This letter is being sent to inform you of the changes that took effect on January 1, 2008, for tax year
2008 and forward, to the way this tax is to be collected. The changes were mandated by the bill
enacting Act 7, which was signed into law by the governor in 2007.

THE FOLLOWING CHANGE APPLIES TO ALL EMPLOYERS:
1. Effective January 1, 2008, the name of the tax will change to the Local Services Tax.

THE FOLLOWING CHANGES APPLY ONLY TO EMPLOYERS WITH A TAX RATE GREATER
THAN $10:

2. The tax, for tax year 2008 forward, becomes a weekly payroll deduction. The tax will now be
withheld from the employee each time they are paid. To calculate the amount to be withheld from each
employees pay you should take the tax rate in effect and divide it by the number of pay periods in the
coming year. You are required to withhold the tax from all employees in your employ uniess they meet
the criteria stated in # 5, 6 and/or 7 below.

3. You will now remit the taxes withheld to the municipality’s collector on a quarterly basis.

4, The employee will only be required to pay the tax for the period in which they are employed within
this jurisdiction. Hopewell Township's LST tax rate is $52.00 per employee, per year.

5. The act requires that all jurisdictions exempt individuals with incomes within their jurisdiction of
$12,000. Employees will have the right to complete a copy of form (LST Exemption 10-07). You will be
required to retain a copy of the form. We request that the employer submit the original, with all
attachments to us with your quarterly filings.

6. The act also requires that taxing bodies also exempt all individuals who are on active military duty
or have been called to active military duty at any time within the taxing year from payment of the tax.
Also to be exempted from payment of the tax are any former/current member of the military who is a
paraplegic, double and/or quadruple amputee or has any service related disability, as declared by the
United States Veterans Administration or its successor.

7. Employers shall refrain from withholding the tax from any employee who provides proof that they
are already having the tax withheld by another employer. The other employer must be their place of

primary employment.

Additional Information, including Rules & Regulations outlining your requirements, forms, additional
exemption certificates, and refund request forms, is available on our website at www.hab-inc.com.

Respectfully,
Berkheimer Tax Administrator
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berkpeirmer
ta minisetrator

50 North Seventh Street Bangor, PA 18013

Website: www.hab-inc.com
E-mail: csberk@hab-inc.com

LOCAL SERVICES TAX REGISTRATION

(To be answered within 10 days)
A review of businesses in your area indicates that you may employ one or more persons. To comply with

Act 5110f The Pennsylvania State Legislature (and the law in your local taxing district), you are required
to answer the following questions. All information will be held in strict confidence.

TRADE NAME:

FEDERAL EMPLOYER ID NUMBER!:

NAME(S) OF THE OWNER(S):

PAYROLL CONTACT:

BUSINESS TELEPHONE NUMBER: E-MAIL ADDRESS:

CORRECT TAXING JURISDICTION: (Name of Township or Borough where business is located):

MAILING ADDRESS WHERE ALL FORMS ARE TO BE SENT:

NUMBER OF EMPLOYEES: (Include both full and part-time)

TYPE OF BUSINESS:

DATE BUSINESS STARTED: (Month and Year)

| HEREBY CERTIFY THAT ALL INFORMATION AND STATEMENTS HEREIN ARE TRUE AND CORRECT.

DATE:

SIGNATURE:

If you would like more information on how to file electronically please provide an e-mail
address that we may contact you at.

You are entitled to receive a wrilten explanation of your rights with regard to the audit, appeal, enforcement, refund and collection
of local taxes by calling Berkheimer at 610-599-3139, during the hours of 9:00 AM through 4:30 PM, Monday through Friday. If
Berkheimer is not the appointed tax hearing officer in your taxing district, you must contact your taxing district about the proper
procedures and forms necessary to file an appeal.

03/08



LST-1 Year LOCAL SERVICES TAX EMPLOYER RETURN Quarter & Due Date

TAXING JURISDICTION:

Payable to: HAB-LST
BERKHEIMER :
PO BOX 906, BANGOR FA 18013-0906 Number of Exemptions Enclosed [ |

-

.. Number of Employses Reporiad (enler "07if none)

2: Tolal-amount of tax wilhheld this quarter........ 5
Visit our Website at: www.berk-e.com 3. Disoount( 9% xUn82) i
ACCOUNT NO. 4. Net amount dua (line 2 minus line 3) ........., E—-i
Business Name 5. Penalty@nedx % oftalerduedas....... [§
6. Ineresi@edx % of laxpermonth)aflerduadale 3
Forms Address 1 7. Tolal penally & Inlerest (line 5 + line 8) ...... k
8. TOTAL AMOUNT DUE (ine 4 + ling 7) ..... Is
Forms Address 2
| Request Percents |
City St Zip +4
[ Print Form |

THIS FORM MUST BE FILED AND RETURNED/IEACH QUARTER



LOCAL SERVICES TAX — EXEMPTION CERTIFICATE

Tax Year

APPLICATION FOR EXEMPTION FROM LOCAL SERVICES TAX

» A copy of this application for exemption from the Local Services Tax (LST), and all necessary supporting documents,
must be completed and presented to your employer AND to the political subdivision levying the Local Services Tax
for the municipality or school district in which you are primarily employed.

» This application for exemption from the Local Services Tax must be signed and dated.

» No exemption will be approved until proper documentation has been received.

Name: B = Soc Sec #: B
Address: B = Phone #: . _ -
City/State: Zip: B B -
REASON FOR EXEMPTION
1. MULTIPLE EMPLOYERS: Attach a copy of a current pay statement from your principal

employer that shows the name of the employer, the length of the payroll period and the amount of
Local Services Tax withheld, List all employers on the reverse side of this form. You must notify
your other employers of a change in principal place of employment within two weeks of the

change.

2. EXPECTED TOTAL EARNED INCOME AND NET PROFITS FROM ALL SOURCES
WITHIN (municipality or school
district) WILL BE LESS THAN §___ : Attach copies of your last pay statements or

your W-2 for the year prior.

If you are self-employed, please attach a copy of your PA Schedule C, F, or RK-1 for the prior
year.

3. ACTIVE DUTY MILITARY EXEMPTION: Please attach a copy of your orders directing you to
active duty status. Annual training is not eligible for exemption. You are required to advise the
tax office when you are discharged from active duty status.

4, MILITARY DISABILITY EXEMPTION: Please aitach copy of your discharge orders and a
statement from the United States Veterans Administrator documenting your disability. Only
100% permanent disabilities are recognized for this exemption.

EMPLOYER: Once you receive this Exemption Certificate, you shall not withhold the Local Services Tax for the
portion of the calendar year for which this certificate applies, unless you are otherwise notified or instructed by the
tax collector to withhold the tax.

Tax Office: Berkheimer Tax Administrator
Address: PO Box 923 Phone #: (610) 588-0965

City/State: _Bangor, PA Zip: 18013

IMPORTANT NOTE TO EMPLOYERS
1. The municipality is required by law to exempt from the LST employees whose earned income from all sources (employers
and self-employment) in their municipality is less than $12,000 when the combined rate exceeds $10.00.
2. The school district for the municipality in which your worksite(s) is located may or may not levy an LST. If it does, the
income exemption provided may differ from the municipality and can be anywhere from $0 to $11,999.
3. Contact the tax office where your business worksites are located to obtain this information.

LST Exemption 10-07



Employment Information: List all places of employment for the applicable tax year. Please list your
PRIMARY EMPLOYER under #1 below and your secondary employers under the other columns. If self
employed, write SELF under Employer Name column,

1. PRIMARY EMPLOYER 2. 3.

Employer Name

Address

Address 2

City, State Zip

Municipality

Phone

Start Date

End Date

Status (FT or PT)

Gross Earnings

Employer Name

Address

Address 2

City, State Zip

Municipality

Phone

Start Date

End Date

Status (FT or PT)

Gross Earnings

PLEASE NOTE:
All information received by the Tax Collector is considered to be CONFIDENTIAL and is only used for

official purposes relating to the collection, administration and enforcement of the LOCAL SERVICES
TAX.

I DECLARE UNDER PENALTY OF LAW THAT THE INFORMATION STATED ON AND
ATTACHED TO THIS FORM IS TRUE AND CORRECT:

SIGNATURE: DATE:

LST Exemption 10-07




LOCAL SERVICES TAX — REFUND APPLICATION

Tax Year

APPLICATION FOR REFUND FROM LOCAL SERVICES TAX

> A copy of this application for a refund of the Local Services Tax (LST), and all necessary supporting
documents, must be completed and presented to the tax office charged with collecting the Local Services
Tax.

» This application for a refund of the Local Services Tax must be signed and dated.

» No refund will be approved until proper documents have been received.

Name: Soc Sec #:
Address: Phone #:
City/State: Zip:

REASON FOR REFUND - CHECK ALL THAT APPLY

1. I overpaid by more than $1.
2; I had the tax withheld when it should have been exempted.
3. MULTIPLE EMPLOYERS: Please attach a copy of a current pay statement from your

principal employer that shows the name of the employer, the length of the payroll period
and the amount of Local Services Tax withheld. Please list all employers on the reverse
side of this form.

4, TOTAL EARNED INCOME AND NET PROFITS FROM ALL SOURCES WITHIN
(municipality or school district) WAS
LESS THAN § : Please attach a copy of all of your last pay statements

from all employers within the political subdivision for the year prior to the fiscal year for
which you are requesting to be exempted from the Local Services Tax.

If you are self-employed, please attach a copy of your PA Schedule C, F, or RK-1 for the
year prior to the fiscal year for which you are requesting to receive a refund of the Local
Services Tax.

5. ACTIVE DUTY MILITARY EXEMPTION: Please attach a copy of your orders
directing you to active duty status.

6. MILITARY DISABILITY EXEMPTION: Please attach copy of your discharge orders
and a statement from the United States Veterans Administrator or its successor declaring
your disability to be a total one hundred percent permanent disability.

Tax Office: Berkheimer Tax Administrator
Address:  po Box 923 Phone #:  (610) 588-0965
City/State: _Bangor, PA Zip: __ 18013

LST Refund 10-07



Employment Information: List all places of employment for the applicable tax year. Please list your
PRIMARY EMPLOYER under #1 below and your secondary employers under the other columns. If self
employed, write SELF under Employer Name column. '

1. PRIMARY EMPLOYER 2. 3.

Employer Name

Address

Address 2

City, State Zip

Municipality

Phone

Start Date

End Date

Status (FT or PT)

Gross Earnings

Employer Name

Address

Address 2

City, State Zip

Municipality

Phone

Start Date

End Date

Status (FT or PT)

Gross Earnings

PLEASE NOTE:

All information received by the Tax Collector is considered to be CONFIDENTIAL and is only used for
official purposes relating to the collection, administration and enforcement of the LOCAL SERVICES
TAX.

I DECLARE UNDER PENALTY OF LAW THAT THE INFORMATION STATED ON AND
ATTACHED TO THIS FORM IS TRUE AND CORRECT:

SIGNATURE: DATE:
LST Refund 10-07
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ORDINANCE NO. 2007-09

AN ORDINANCE OF THE TOWNSIIP OX HOPEWELL,
BEAVER COUNTY, PENNSYVANIA REPEALING
ORDINANCE NO. 2005-01, THE EMERGENCY AND
MUNICIPAL SERVICES TAX, AND ENACTING
ORDINANCE NO. 2007-09, PROVIDING FOR THE
ASSESSMENT OF THE TOWNSHIP OF HOPEWELL
LOCAL SERVICES TAX

RE 1T BNACTIED AND ORDAINED by the Boacd of Commissiones of the Towaship
of Mopewell, Beaver Counly, Pennsylvania, by virue of the power wnd authorily vested i
sald Nosrd of Comnlssloners 2s follows:

101:  TITLE

This Part shall be known and mway be cited as the "Hopewell Township Loenl Serviees
Tax Ordinance.™

102, AUTHORITY

This Part is cnacted under the authority of {lic Tocal Tax Enabling Aet, a8 anended by
Act No. 7 0£2007 and the Lirat Class Township Code,

103. PURPOSRE

The puiposo of this Part is fo provide revenue for police, firo el cmergency services;
1ond constuetion and maintenmcs; the reduction of propouty taxes aid for such other

purposes bg may bo specified for such tax from finie Lo 1ime by the laws of e
Commonwealth of Peymsylvania,

104. DEFINITIONS

The following words and phrases whon vsed inthis Paxt shatl have the meanings
ascribed 1o then i this Section except where the context olcarly indicates or reguires a

differen! meaning:



RESERVE COMPONENT OF TIIE ARMED FORCES - Tlie Uitiied) $tares Auny
Resctve, United Siates Navy Roseeve, United States Marine Corps Rescrve, United States
Coast Guaid [teserve, United States Air Fotee Restive, The Pemsylvania Anny Nafionsl
Guied or the Pennsylvania Air National Guard.

TAK ~the Local Services Tax lovied in this Pan,

YRAR = shall mean a ealendar year.

105, LBVY

Tie Township of Hopovell hereby leviss and inposes on every individunt engaging in an
oucupation within the jurisdictional liits:of Township of Hopewell a tax in the amount of
$52.00 per annum, beginning the firet dlay of Innuary, 2008 and continving on a calendat
basie aumunlly theceafter, until modified os repeated by subsequent ordinenee. This tax is
In addition to all other (axes of any kind or natuie heretofore lovied by

‘Tawnship of Hopewsll.

106, RESTRICTRP USH

The Township of Hopowel] shall use the revenue deriva) from this tax for the
foltowing purposcs:

L mergeney Servicss, whioh shall etude emorgoncy medical seavices, police
gerviobs-and/or fire services, .

2. Road constriclion ond/or mainlensnce.

3, Reduction of proporty (axes.

4. Property 1 rollef theough Irhplomeutation of a hpwestead and facmsiend
exelnsion in accordance will $3 Pa.C.8. Ch. 85 Subeh. I {relaling to
homesicad propesty exclusion).

The ‘Towaship of Hupewoll sliall use 1o less them twenty-five pescent of tho fimds derived
frown 1bp Lacal Services Tax for emergeney SOrvices.

167. DUTY OF BMPLOYRR

Rach cmployer within Township of Hopewell md each employer situate outside the
Township of Hopewell who cogages in business within flie Township of Hopewell, is
heseby chorged with the duty of colicting the tax from each of the eaployses engaged
by the etployer snd performing work for flie enployer within thi Townshiip of
Hopewell. Escli person subject to Use 1ot shiall be assessed a pro ralnsliare of the tax for
cach payroll peciod in which he person is engaging i an occupation,



The pro rata shase of the fax assessed on the peson far a payroll period shall be
dolermined by dividing the combined rate of Ihe Local Services Tax levied for the
calendar year by tho nunber of payroll periods established by the employer for the
calolar yoar. Roc purposes of deteimining the-pro eata shace, an employer shall round
Jown the smount of he inx collected esch payroll period fo the ncarest one-Jumdredih of a
dollar.

Binployer collection of the Local Services Tax shall be made on & payroll period basis for
oach payroll peciod, Dbeginning with the first payroll periott in which Ihe person is
enpaging in an ocenpation.

No emplayer shall bo held liable for (aitine to withliold the Lueal Sorvices Tax or for the
paymenl of the witltheld tax money to a political subdivision if the failure 1o withhold
{axes arises from incotege! Information submitted by lie employee a5 to the employee's
place or places of employment, the emyiloyess prinelpal offico or where the employse is
principally employed.

108. RETURNS

Employers are requiced 16 imvake and Al a Local Services Tax Quartely Retura thirly *
(30) days after the end of tach qnacier of a ealendar year. The Loeal Services Tax
Quarterly Return shall Tist e nowne, address, sotial seevrity number of the employee: the
physical addross of the employee's place of employment; {he number of payioll periods
for which the Loeal Services Tax was withlield and the amount of Local Servieos Tex
Leing remitled for ench employce.

100, DATES FOR DETERMINING TAX LIABILITY AND PAYMENT

Lnch employer sholl use his employment and payroll records fram the st day of
Jnnuiny to Mareh 31 caeh yeor for determining e number of employces fcom whom said
1 $hall be dedueted and paid over to the collactor an or before Aptit 30 of the same

lendne year, Supploments) reports shiall bt made by ench employer on July 30, Oetober
30 nad Jannsey 31 for new employees ss 1efloctod on his omployisest pad payeoll reeords
from Apri) 1 to June,30, Suly 1 to September 10 ardl Ostober ) 1o December 31, and
payments on these supplemental reports shall be made on July 30, October 30 and
Tanuary 30, respoctively.

110. INDIVIDUALS BNGAGED IN MORE THAW ONB QCCUPATION

Tn the event a person s engaged it more than one oceupation, that is, concurrent
enaployment, or #in ooeupation which requires the person working in more than on¢



political subdivision.during (he paytoll period, the priority of claim to collect the Tocal
Services Tax shall he in fhe following order:

I. The political subdivision in which a person maintaing his or het principal
affice o is principally einployed;

2. The political subdivision in which the porson kesides and wotks, il the tax is
levied by that political subdivision;

3. The polilical subdivision in which a person is employed and which finposes
(e tax nearest in miley 10 (ho peisen's home.

i the case of concurrent employment, &n omployer shall tefeain from withholding the
Local Services Tax, if the employee provides:

1. a ygcent pay Statement from 8 principal employer that inclutles fhe name of
the employer, the length of the payeoll period and the amount of Loeal
Seyvices Thax withheld; ond

2. a slatement fom the employee that the pay statement is from the
employec's principal cmployer and (he omployee will nolify other
employers of a chauge in principal placo of cinployment wilhin two weeks
of its ocourrence.

The: sltus of e tax shall be the place of cinployment on (he first day the person becomes
subject to the tax duting anch payroll perod. [1is \lys ftent of this section thal no pesson
hall be snbject 1o e payment of the Local Services lax by-wore than one politicat
subdivision during.each pryioll period.

111. BXRMPTIONS TO THE LOCAL SERVICES TAX

The-Local Scevices Tox shall be no mors tan $52 on euch peison for each calondar year,
irrespeetive of the number of pofilical subdivisions within which & person may be

cmployed.

The law 1equires Muntcipalitics and School Distriets who lovy the Local Services Tax ala

bined rafe ding $10 1o pt any porson from the Lacal Services Tax whose
total carmed income and net profits from ail sources willisn the political subdivision is less
than $12,000 for the enlerdar year in which the Local Services Tax js levied.

Tach political subdivision levying the Local Services Ton shall exempl the following
porsons from the Local Services Tax:

1, Any person who seeved in tuty wat or amnied contlict in which the United
States was engaped and is honerably discharged or reloased under
honotable circumsiances from active sorvice if, aex tesplt of millimy
service, the person is blind, pacaplegic or n donble.or quadruple ampuies



ot has 4 service conntcled disability declavsd by the United Slales
Velerans' Administration of ils suecessor 1o be a (ofal one Inmdresd pereent
permanent disability. .

2. Any person who scives as A menber of 8 Reserve Component of tlie
fumed Vorces and is-called fo active duty 26 any time during the taxable
year, A "Ttesoive Compunent of the Ammied Porces™ shall can Ihe United
Statas Army Reserve, United Sates Navy Rescrve, United Sinles Marine
Corps Reserve, Uniied Sintes Coast Cubed Rosorve, United Simes Air

. Fores Meserve, ‘The Peansylvanis Army Mational Guard or The
Pennsylvania Air National Guard.

A person seeking to claiin an exemption {rom the Local Sesvices Tax may annally file
&n cxemplion etatificate with o colleetor of It st for e Towanship of Hopewel aadl
file » copy of the cextificate with the person's employer affming that the person
rensonably cxpests (0 receive carned income and net profits from all sources willin the
political sulylivision of less than £12,000 in 1o ealenday yeir foy whigh tho exemplion
certificate is filed.

The exemption cedtificate sliall have itached to Ut 8 copy of ali of the employee's last pay
stubs or W-2 forns from cmployment within (e polilical subdivision for the yenr prioy to
the fiscnl year for which the cmployee is requesting 10 e exempted from the Local
Services Tax.

Upon receipt of the exemyption certificate and watil ullierwise-intnieted by the coflector
of the tax for the Township of [Hopwell the employer shall-not withhold the tax fioin the
person during the calendar year or remainder of the ealondar year for which lhe exemptlon
cortificate spplics. With respeet 10 A porson who claimed nn exenption from the Lotal
Services Tax, upon notification o' enyploger by the poeson or by the collecton of the inx
for 1he Township of 1opewell, that the person s reeeived oatied income and net profils
feom all somces within the “Township of Hopowiell equal to or i exooss of §12,000n that
calendar yeor or that the person {c ollisrwise inoligible for the tax exemption for that
calondar yoar, or Wpoi an cinployer's payment lo tho person of carned income within flie
“Township of Hopewell in an amount equal fo or i exesss of $12,000 in that colesdny
year, an cmployer sholl withhold the Jocal Services “Iax from fhe pesson s (ollows:

1€ n-person who elaimed 0o exemption for a glven salendar year from the Local
Qesvices Toe begomes subjeet to (he fax for e calenday yeat (e employer shall
wlitdiold the tax fos the remoinder of that calendar yesr. :

“Ihe employer shall withliold from the yerson, for the fust payroll period afler
reoelpt of (he nofification snder (e sbova paragesph, & tump sum omual (o the
arnount of the tax thet was not witlgrol from the person due (o the gxemplion
contificate filed by (ho persom, plug the per pyrol] amownt due for hat first
payroll period. '



‘The amount of 1ax wilbheld per payioll period for the remaining payeoll peliods in
1hat calendar year shall be (he same Amoy ot withtheld for othier employees.

fy the event the cmployment of @ person subjert lo wilhholding of the Local
Services Tax under this excepition is sovered in Lhat calendar year, the person shall
be liable for my onlgianding batance of (¥ due and (he political subdivision
levying Uhe Lax may pursie collection undes this sct.

Tmployers shall not be responsible for investigating exemption certificates, monitoring
1y exenption eligibitily or exempling ony cuployee fcom a Local Services Tar.

Buployets shall be resporsible for ietaining & copy of all excmyion costificates filed by
cinployees within & given calendar year for a minimum of three (3) years. fimployers
who have filed o williholdl the Local Services ‘Tax from an employee or coployess,
AND, do not have copios of fhe cuployee exemplion certifionte ot certificates, will be
held responsible for the paymeut of the Local Scrviees Tax as [ the tax had boen
wriginlly lovied apaingt o employer.

f12. SELF EMPLOYAD INDIVIDUALS

ANl self-cmployed individuals and jndividuals whose employer i not required lo
withliold lueal laxes (cevtain stale and {ederal agencies) will Lo Uilled quartely for the
Local Services Tax. The full amonnt of tax must be paid by We date indicated on suel
ulling. If such faxpayer yualifies for 2 low-Ingoms exemplion, (he laxprycer may
complete The required cxeimplion cerlifieate or ke application for & refund of the 1w

paid.

113, DIMPLOYIJES AND SELE-EMPLOYED INDIVIDUAYS RESHIING BIYOND
THI LIMITS OF THE TOWNSHIP OF HOPEWELL

All employers and self-employed individusls residing o heving Woir place of business
outside ths Township of Hopewell bt who tngage in any occupation within e
“Pownship of Hopewell, do by virlue {hereof ngree (0 be bownd by and subject thiemselves
{o the provisions, penoltics and yegulntions promulgated witder this Part with e sane force
antl effeet as hough they wara tesidents of he Fowaiship of Hopewell, Purther, my
individual engaged in on occupation \wilhin the Tovmship of Hopewell and n employee of d
paii-resident employor may for the purpose of this Past be considered a soif- employed
pecson and in thie avertt this tex is nof paid, the collector shell have fhio option of
procseding apains cither the cmployer or smployes for collection of this tax uf

locohafter provided.

114, ADMINISTRATION OF TAX

L. Tt shall be the duty of the colleetor 1o aocept and receive prymonts of (his Lax and
keep n secoud thereof thowig the muount seesived by him from eacht cinployer of
solf employed pergon, fogelliee with the date (e tax was received. It shall be the



duty of the collectr 1o oceept sud ketp n record of e iinforwation subiitted by
cnployers relating fo the nuitber of emplayees subjost Lo tie tax, (o number of
employees exempt from the tax, the employee exemption cerlificates and refunds
of the nx peid to individuals and cuployets.

5 The collectoe is hereby charged with e sdministration snd enforcement of this
Purt and is hereby empowestd (0 proseribe, adopt, promulgule and onforce rules
and regulations relnting ta any watter perinining o the administration and
enforeement of this Pan, nclding provisions for the examination of the payeell
records of any employer subject to his Paut; (e examiuation and correstion of
any retuin made in compliance with this Patt, and ang paymeut alleged of found
10 e incorreet or as o Whtich overpayment is claimed or found to have ocevrred.
Auy poeson aggricved by any decizion of Wie collector shall have the vight
appoal to the Cowt of Commmon Pleas of Deaves County as in otlier cases
providod.

1. The collector is hereby aulliciized to examine the books andd payroll vetords of
nny employer in order (o verify the accuracy ol eny 16 e by on smployer
or, if no 1etuen was made, 1o ssctatain the Lax due. Rach employer is hereby
directed snd requiced Lo give the collector e means, facilitics and opporty nity (o
such examination.

115, SUYT FOR COLLECTION

1. the event any of the tax under tis Par remaias due or wipsid 30 deys after the
due date set Fouth above, (e collector may suie for the recovery of suth tme due of
unprid together with interest md penalty.

2. If for any 1eason the Lok is 1ol paid whea dup, interost at Wy rate of 6% prer annurm
on (e amonnt of gaid fax, and anAdilltional penally of 10% shall be added to the
flal rate of saifl lax for nonspryment thereof, Where suit is brought for the
recovery of this tax, the individual lizble therefore shafl, in addition, be
sesponsible and fiable for the costs of collection, sncluding, bt not lhnited 1o,

attorpey's fees.

116. BRYE AND PENALTY

Wiiosser makes sy falso or e statomeit ot any 1etum required by this Past, or who
refuses inspection of hiz books, records or ecounts In liks custedy aivd eohtrol in order 1o
determine the number of cmployees subjeet to this tax who are Inhis employment, of
who faits or refuses 1o file any relurn required by this Paxt, o fails or efuzes to pay e
tax herein levied shall, upon conviction, Yo stalenced (o pay a fine of not more ian $600
plus costz and, in defuulf of payment of sald fine sud cosls, be sontenced lo 2 téom of
Tmprisomnent not o exeeed 30 days. 1L is fortlior provided that the action 1o enforee the
fine and pendty hereln provided may bo instituled ngalngt any pesson in chorge of the
uuginess of any employer who has faited or refused (o file a retum reguired by s Pal



{19, RUPHALER AND SOVERADILITY

Tlie provisions of thig Odinance shall be severable. [Fanyof its provisions shall be Tield
1o bs wnconstitutional, illugal or oflierwise invalid, that decision shall not ffect the
yenaining provisions of this Ordinmies or-of the Township of Hopsswell Codg of

Ordinances.

118. BPFl}Q’ﬂVI!DATB

Tris Ordivianco shiafl bnéoine offoctivein secordance with applieable lavr nd with s
ceponl of Sl previous Bmergoricy anid Municipal Servicts Ta% Ordinances, affestive
Sfanunary 1,-2008

ENAGTED AND ORDAINED DY THE BOARR OF COMMISSIONBRS FOR THE
FOWNSHIP OF HOPBWELL THIS _ 2277 DAY O DB 1N

ATURST:

President, napﬁ%;’? 7~
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325-A Pottstown Pike, Exton, PA 19341-2290

GENERAL INSTRUCTIONS FOR FILING A
MERCANTILE AND/OR BUSINESS PRIVILEGE TAX
LICENSE AND TAX RETURN

GENERAL INFORMATION
Be sure to submit all information requested by Berkheimer Associates, Tax Administrator.
Be sure to include signature and date where applicable. Failure to do so will constitute
filing an incomplete return.

Return the Form, any tax due, and required documentation in the enclosed envelope. Make
checks payable to [TAB-BPT. If you request a receipt for your records, enclose a
sell-addressed, stamped envelope.

TAX RETURN INFORMATION
Section A Computation of Gross Volume of Business. Complete only where applicable.

Line (a) Enter total gross volume of business for period indicated.

Line (b) This line is to be completed if your business opened during the present tax year
and an estimated gross volume is required by the appropriate Ordinance and/or
Resolution. Enter appropriate gross volume of business.

Line (¢) This line is to be completed if your business opened during the tax year and you
are required to file an initial estimated gross volume for the first year. This
section applies to those districts where Ordinances and/or Resolutions require
a Final Return to be filed yearly, with the exception of the first year,

Line (d) This line is to be completed if business is temporary, itinerant, or seasonal.
Enter actual gross volume of business.

Section B Filing the Final Tax

In this section, your gross volume of business should be calculated according to the
figure indicated in Section A. Again, this final tax amount should be calculated on the
actual business transacted for the period of time specified in Section A. Be sure 10
complete lines 1,2, 3 and/or 4 as they apply to your type of business and tax levied at the
rates indicated. Continue to complete lines S through 10 as they apply to your respective
tax situation.

Section C Filing the Estimated Tax

This scction is to be completed if any estimated tax return is required. To complete this
section, your estimated gross volume of business should be calculated. Be sure to
complete Lines 11, 12, 13 and/or 14 as they apply to your type of business and tax levied
at the rate indicated. Continue to complete lines 15 through 19 as they apply to your
respective tax obligations.



RETURN THIS ENTIRE SHEET WITH YOUR PAYMENT

BUSINESS PRIVILEGE AND/OR MERCANTILE TAX RETURN

325-A N. Poltstown Pike, Exton, PA 19341.2290 Re: Tax Year:
(610) 363-7214
Office Hours: Monday thru Friday
9:00 am to 4:30 pm
Dislricl:

Account Number:

NAME
AND
ADDRESS
Due Date:
[SECTION A: COMPUTATION OF GROSS VOLUME OF BUSINESS (fill in one only)

A. Ifin business from use total gross volume of $

business for period.

B, If business commenced after indicale starting date ( )]

and multiply your first full months gross volume of business ( ) %12 $
C. If business commenced after Indicale starting date ( )
and multiply your first full months gross volume of business s ) by the number
of months remaining In year ( ) Include Traclional menths from starting date
to
D. If temporary, itinerant or seasonal, report actual income $ ) within seven
days of completion of business.
SECTION B: FINAL TAX - BUSINESS PRIVILEGE AND/OR MERCANTILE TAX RETURN
R [ EXEMPTIONS & TAXABLE TAX
OF BUSINESS EXCLUSIONS VOLUME RATE AMOUNT OF TAX DUE
X 1.$
X 2. %
X 3. §
X 4%

5. TOTAL TAX DUE (Add lines 1, 2, 3, & 4) 5%

6. Less last year's credit and/or estimated payment (excluding penalty & interest) 6.8 —

7. SUBTOTAL 7.%

8. Add interest of (afler due date) 8.§

9, Add penalty of (afer due date) ———— 9. §

10. TOTAL SECTION B (Lines 7, 8, & 9) 10.%

SECTION C: ESTIMATED TAX - BUSINESS PRIVILEGE AND/OR MERCANTILE TAX RETURN

L [TEXEMPTIONS & TAXABLE TAX
OF BUSINESS EXCLUSIONS VOLUME RATE AMOUNT OF TAX DUE

X 1.8
X 12,5
X 13. 8
X 14. %

15. TOTAL ESTIMATED TAX DUE (Lines 11, 12, 13, & 14) 15. %

16. Add interest of (afler due date) -----—— - 16, §

17. Add penalty of (afler due date) 17.%

18. TOTAL SECTION C (Lines 15, 16, &17) 18.%

19. TOTAL AMOUNT DUE (Lines 10 & 18}-——————-- PAYMENTDUE BY 19, %
NATURE OF BUSINESS BUSINESS TELEPHONE ( }
OWNER E.LN. & DATE OPERATION BEGAN IN DISTRICT,
SIGNATURE TITLE DATE

NAME & ADDRESS OF LEASING AGENT, IF RENTING

POSTMARK DATE OF POST OFFICE ACCEPTED - - NO EXTENSIONS
Failure to receive a tax return does not entitle owner to disregard the penalty or inlerest on laxes owed.

IMPORTANT NOTICE
ALL BUSINESSES MUST PROVIDE SUPPORTING SCHEDULES AND / OR DOCUMENTATION USED TO
ARRIVE AT THE FIGURES IN SECTIONS A & B, EXPLAIN FULLY ANY DIFFERENCES BETWEEN GROSS VOLUME AND TAXABLE VOLUME,

You are entitled fo receive a written explanation of your rights with regard to the audit, appeal, enforcement, refind and collection of local taxes by calling
Berklieimer Associates af 610-363-7214, during the honrs of 9:00 a.m. throngh +4:30 p.m,, Monday through Friday.

DO NOT TEAR APART

BUSINESS PRIVILEGE AND/OR MERCANTILE TAX RETURN

Business Name:

Tax Year:
District:
Make checks payable and remit to: Account Number:
Amount of Check §
l|ll|“llll“llllll“lllII“III‘Illllll“lhlll.“llllll"lll
HAB-BPT — DO NOTWRITE BELOW THIS LINE oo

PO BOX 915
BANGOR, PA 18013-0915

mercre qxd



DISTRIGTD:

ACCOUNT NUMBER D

This license Is Issued In accordance with the Tax Ordinance

>% & PLEASE DETACH AND AND DISPLAY YOUR u‘cm A ' %

General Instructions for Filing License

License Fee:
If the district you are located in requires you to procuare a ficense the rate will be lisied below.

This payment i to be forwarded to Berkheimer Associates by the due date, with the LICENSE FEE stub at
the bottom of this page. Above is The License. This copy is to be conspicuously posted at the place of business or
each of the places of business at all times. If there is more than one place of business within the district it is
necessary lo procure a license for each location.

Each person, partnership, association, or corporation, engaged in any business within the district, is liable
for a Business Privilege and / or Mercantile Tax.

Please make all checks payable 1o HAB-BPT and return in the enclosed envelope by the due date. 1fa
reccipt is needed, a self addressed stamped envelope must accompany payment. There will be a $20 fee for retumed
checks for insufficient funds,

You.are enifiled to receive.a written explaration of your rights with regard to the andit, appead, enforcemen, refited and collection of local 1axes by calling
Berkheimer Associates at 610-363-7214, during the hours of 9:00 am. through 4:30 pon., Monduy throngh Fridey.

¥ PLEASE DETACH AND RETURN THIS STUB WITH YOUR PAYMENTY

LICENSE FEE
Business Name: Tax Year:
Re:
District:
Make check payable to and remit to: Account Number:
Amount of Payment: $
Uadllaolillsmanallost i HansBdosanadloBalianellbalsaltul Check box for License(s) being remlited.
HAB-BPT 0O Service 0O Renfal 0O Retail 0O Wholesale
PO BOX 915 DO NOT WRITE BELOW THIS LINE

BANGOR, PA 18013-0015

marciio.qud
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ORDINANCE WO, _.M y

AN ORDINANGE OF THE TOWNSHIP QF HOPEWELY,, DEAVER
COUNLY, PENNSYLUANIN, IMPOSING AN ANNUKL MBRCAN-
TILE LICENSE Thx UPON PERSONS ENGAGING 1h CERTAIN
OCCUPATIONS WITHIN @)IE CORPORATE PERRITORY LIMITS
OF THE TOWNSHIP OF ‘HOPEWELL: PROVIDING FOR TIIE
ISSUANCE OF WERCANDILE LICENSES; PROVIDING FOR THE
ADMINISTRATION, COLLEcTION MWD ENPORCEMGNT OF SAID
LXCENSYE TAX NND THE IMpogxryoN OF PENALIIES

D& yr ORDAINED by the Board of gopmissioners of ghe Townghip
of Hopewell, a municipal corporation under The .rixsl Cléss Townghip
Code situate in the county Of Beaver and Commonwenlth of Panngyivania,
ARD IT Y8 HEREDY ORDAINED:

ENACTMENT

SECTION 1. Miis ordinance is enagted pursMant to the authorit:
conferred by The Lécal Tax Enabling Act [53 P.S, § 6901 t£.), as
amended,

. ’ EPFECIIVD_DANL

SECTION 2. This Ordinance shall be effective on Jquly L, 1972,
SHORY TITLIE

SECTION 3., This Ordinance shall be known and smay be cited
as "rhe Mercantile Rivense Tax Ordinance of the Township bf Hopewell",

DEFINITIONS

SEQTION 4, The following woxds when used in this Ordinance
shall have the meanings ascribed to them in this Section, exeept in
these instances where the context clearly indicates a different

‘meaning, .

. g L}
“ {a) “Collector" shall mean the agent designated by the
Board of Commissioners of the Township of Hopewell to collect the
“:llicense tax imposed by this Ordinange and to administer the provisions
‘thexeof, .
8 (b) “Licensc Fee" shall mean the annual £11ing or Legistration
gee imposed to ddminister tha requlatory provisions of this Ordinance,

he payment of such lioense fee shall not xelieve the holder fyom pay-
mgnt of the tax imposed by this Ordinance, Co
3 b

. - COoPY



{(6) “Persen" shall mean any individual, partnership, linited
parknership, asseciation ox corporation engaging in any activity whieh
is the subjeot of the excise tax imposed by this Oxdinance, Whenever
used in a section prescribing and imposing a fine or imprisonment, the
term “person" as applied to associations shall mean the partners or
members thersof, and as applied to corporation, the officers thereof.

{8) “"Retailer shall mean u dealer, vendor e proprietor
who sells to persgns who are not engiged in the phsiress of resellifg,

le) “Taxable Period" ghall mean the period Beginning July
1, 1972 and ending Decembux 31, 1972 and each suficeeding calénday year
thereafter, commencing January 1, 1973.

(£) "Taxpayer" shall mean any person engaging in any taxable
husiness activity within the cerporate limits. of the Township during
the takable period,

{g) “Tempovary, Seasenal oOF Itinexate Business" shall mean
any buainess that is conducted at one loeation for less than sixty
(60} consecutive calenday days,

(h) "Township" shall mean the Township of Hopewell, a
municipal corporation of the comfonwealih of Peansylvania, being
situnte in the aounty of Beaver in said Commonwealih,

(i) *“Whole volume of Business” shall mean the gross receipts
of the business activity during the texable period, provided that the
dollar volume of business derived from the vesale of goods, wayes and
merchandise takepn 4s a trada=in ox a part payment for other geods chall
not ba ineluded in cowputing the whele volume of business, excepl to
the extent that the xesale price may exceed the tyade~in allowance,
For taxpayers alecting te cmploy the-agcrual method for bogkkeeping
purposes, gross receipts shall inelude cash transactions and accounts
receivahle; for taxpayers clecting to employ the cash method for book-
Xeeping purposas, gxoos receipts shall inelude cash transactions only.

{4) “Wholesale” shall meen a dealer, vendor or propristor
who sells ko persens who are engaged in the husiness of reselling,

IMPOSITION OF TAX

SECTION 5, An annual excise tax fox general revenue purposes
is herehy imposed upon any person engaging in the following business
activitios within the gorporate limdits of the Tovwnship:

(a) engaging in the sale of goods, wares and merchandise;



(b) engaging in the sale of food, drink ({alcoholic and
non-alcoholic) and refreshments)

{¢} engaging in the sale of cigarettes and other tobacco
products, carbonated beverages and soft deinks, and
candy and confections from coln-operated mechanical
devices;

{8) engaging in anusement and/or entextainment produced
by or derjved from coin-opersted wmechonical and/or
glectronic devices:

(¢) engaging in amusements and/or entertainment whether
indoors or outdoors and whather or not conducted in
conjunction with any other activity subject to the
tax imposed by this Ordinance: PROVLBED, hovever,
that any non-profit corporation or agsociation
organized for religious, charitable or educational
purposes engaging in such activity shall be exampt
from the tax imposed by this Ordinance.

(£) engdging in commission sales, exoept 4s & securities
broker or yeal estate broker, including without
limitation, merchanise brokexs, freight brokers,
fagtoks and commigsion agents.

said tax shall be effective July 1, 1972 and shall continue in forge
through December 31, 1972 and each succeeding calenday year.

RATE OF TAX

SECTION 6. Every person engaging 4s a wholesalex in any
agtivity which is a subject of the tax imposed by this Ordinance shall
Py a mercantila tax for the taxable period at the rate of one (1) mill
on each dollar of the whole voluhe of business transacted by him, Every
other person, not a wholesaler, engaging in any activity which is the
subject of a tax impgosed by this ordinance shall pay 8 mercantile tox
for' the taxbdble pericd at the rote of dne dnd one-half {13) mills,
Persons engaging ih Poth wholesale and ratail activities which are
taxable subjects hercunder ahall pay one (1) mil) on each dollar of
the whole volume of business dexrived from his wholeaale transoctions
and one and one-half (M) millo on each dollur of Lhe whole volume
of all remnining business transacted by him.

RETURNS AND PAXMEWT

SHCTION 7. Bvery pereon subject €o the payment of the tax
imposed by this Okdinance shall on ox before the date horeinafter
specified file a guaxterly returh, on a form prescyibed and furnished



by the collaclioy, and shall coneurrently thepewith pay to the collector
the Lax aue upon the adtual whole volume of fuginess transacted by him
during the applicable qguarterly period.

guaxterly.Pengod Reluen and _Ta) fua
July - Beptombor 1972 october 3%, 1972
October - December 1972 Jownexy 31, 1972
Japupty - hoxreh current yonx april 30, current yezr
April - Junc current yeor July 31, cuxuent yedr
July - September purEdnt year october 31, currént year
Golober - December aurxent year Janaary 31, suocdeding year

nggswnhwlou AND_LICENSE

SECTION 8. (a) Bvexy person presently engaging in any
activity whieh is o subjeét of Ehe tax imposed by this Ordinance shall
gile his initial pegigtration statement @ith the gollector within
gifteen (15) days after the ecffoctive date of this Ordinance: avary
arson who shall engade in any swch activity after the effective date
of this Ordinance shall file his initial yegistration statément within
gifteen (15) days after his gommencement of such activity, All persons
continuing to eigage in any such activity shall annually File & regie-
tration stotement on o pefore January 15 of cach succeading calendar

year.

Such registration statement shall he upon a form pre-
scribed and furndnhed by the colisetor and shall set forth she person's
name, business addreas and such othex infomation as the Collector
may require to collect the bax and moministoyr the regulatory provisions
of this Ordinanae.

{e) Sueh porsons. concurrently with the filing of his initial
ragigtratioh statoment and with every registrabion anhua 1y requixed
to be made hereunde), shall pay vo the cbllector a license foe of

2,00, The collector's redeipt of said license fee shall constibute

he licehse during the toxahle gorlﬁa to engage in any OF all activities
wlitch pre the subject of the ta imposed by this ordinance. trovided,
thot oach person who ig required to file @ pogistration fee hercindey
ghall file @ gaporote registration statément and psy a Licence fec

of §2.00 for oach pusiness astablishment, if any, in which suah taxable
scbivity fs eopducted.

POWERS AND DUTT » UL COLLECTOR

gEETION 9.  (8) 1t shall ho ghe duty of the Goliector to
gollect and receivée the taxes, fines and penalties imposed by this
ordinance for payment ever to the Tounship peensurey., It shall alee



pe his duty to xeep a record'showing the amount received by him from
each poexrson paylng the tax a2nd, if paid by such person in respect of
anothey person: the name of such othey person, ang the date of such

receipt.

(1) the collector i3 hereby charged with the administration
and enforcement of the voviksions of this ordinance, and is hexroby
empowered, gubject to tho ap) roval of the ponxd. of cammissioners of
the Township to preseribe, & opt, promulgate and cnforce ruled and
gegulations relating to any motleyr portaining to the adminiatration and
enforcement of this ordinance {neluding provisions for the ro-giamina-
tion and eorrection of roturns and of payments alleged oX found to be
incorrect, or ad to which hn overpaymant 16 claimed or found to have
occurred, wnd Lo preseribie Forms Necessary for the adninistration of

this Ordinance.

(e} The collector ond agents denignated in writing by him
axe heraby authorized to examine the boOoKs, papers ond yacords of any
person &n order to verify the acouracy of any retorn. or, if no retwin
was £iled, to ascertain Lthe tax duc. EBvery person is hereby directed
and reguired to give to the collector and to any agent a6 designated
in weiting by him tho means, facilities and oppor tunity for such
exominations and investigations ps are heraby suthorized. The ¢ollector
is hereby author jzed to compel the production of books, Papers and
records and the attondance of all pErsons, whether as parties or as
witnesses in order Lo verify the accuracy of any return. oF, if no
return was £iled, in order to ascertain the rax due.

(ay any inforisation gained by the collector, his DYents, ox
by any other official, agent or employee of tha said Township of
Hopeviell as A rasull of uny return, investigation O hearing required
or suthoxized by this ordinance shall be confidentiol and shall not he
disclosed to any person except for official uge in connection With the
adpinistration or enforcement of this oxdinance or A8 otherwise pro-

SULT FOR COLLECTION o _TAX

speuron 0.  (a) The Colleotor shall sue in the name of the
pownship of Hopewell fox the recovery of taxes due and unpaid under this
oOxdinance.

(p) nny suib prought to recover tha tax imposed By this
ordinance shall be hegun within five (5) years after puch tax is due
or within five {5) yecars aftexr a xegurn has peen f£iled, whichovar dakte
is later, provided, howevex, that this limitation shall not provent
the institution of suit fox collection of any gax due or detormined
to be due in the following cases: (i) where no return wags £iled by
any person although a xeturn wWas reguixed to be filed by him under the
proviaions of thiy Ordinance; and (13) where @ false or fraudulent
voturn was f£ilad with the intent €O evade payment of the tox imposed
by this Ordinance.



REST PENALLIES

spoTION N1, If for any xeason the Lax is not paid when
due, interest at the vate of six per centun (6%) per amnum of the
amount of 5aid tax, and an additional penaity of one-half of one
pex centum {.005) of the amount of the unpaid tax tor each month
or fragtion thereof during which the tax yembing unpaid shall be
added and collected. Where guit is nprought for the. recovery of

any such tax, the person 1iable thevefor; ghall, in.addition, be
1iaple for the cost of collection, and the intorest and penalbies

herein smposed.
RPELICABYLLTY

gReirIoN 12, ‘the tax imposed by this ordinance shall not
apply to any fon=-profit inatitution oxX organization opexnted Eor
pablic: religlous, educational oF chaxitable purpoues.

P 1 VIOLATION OF ORDINANCE

secrron 13. (2) Any pereon Who fasls, neglects oX refuses
to file any coturn required by this Oxdinance; any person who refuses
¢o pormit tho coliectox ox a duly authorizaed agent of the collector
to examne his 1ooks, records and papexs! and any pexson who mukes
any incomplete, false or gxaudulont raturn to avoid payment of tho
whole ox any part of the tay wmposod by this Ordinance shall, upon
conviction thereof bafoxe A piatrict Magistrate, be sentoncad Lo

ay a f£ino of not more than MIREE HURDRED DOLLARS (5300) for each
offansc and the coats of prosgcution, and, in afoult of the p ent
of said £ine dfid costs. b unddrgo inpiigonmen fop & period no
exceoding thirty (30) days.

{b) hny person who, except ag permitted by the provisiona
of this oxdinance, alwvalges any information which s confidential
upder the pr vigions of sub-section (4) of section 9 nhexeof shall,
upon gonviction theveof before & pistriet Mogistrate, pa sentenced
to pay a fine of not mora than PCHREL JUNPRED DOLLARS {g300) for
cach offonse and the cost to undergo lmpnsonmenl:. for a perioed not
exceeding thirty (30} days.

(e} ithe penalhinﬂ Linposed under thas pection ghall he in
adgi gion to any othexr penalty imposed by any other pection of this
ordinance. -

{d) The failure of any person Lo xeceive o prooute the

forms ::e'quired for the £iling of any return required by this Oxdinance
shall not excuse him from £iling such xeturn.



SEVERADBILITY

gECTION 4, fhe provisions of this Oxdinance are severable.
1f any sentence, clauge O section of this Ordinance is for any reason
found to be unconuttuutmnal, jllegal or invalid, such unconstitution-
iilagality or invaligity sholl not ofifect O jmpair any of the

aliky,
romaining g)rovislons. sentences, clauscs or sections of this Ordinance.
1t is hexeby declaved to pe the kntent of the Rodrd of commissioners

of the pornship of tiopewell that this ordinance would have been adopted
had such unconsi.l:ituuioual, illegal or {nvalid sentence. clauee oOF
soction not heen included herelin. i

1972 ERMCTED ARD ORDAINED Lhis iza&aay of 2%_.1._5‘?4 i
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RESOLUTION NO. _99-103

THE TOWNSHIP OF HOPEWELL, BEAVER COUNTY
ACT 50 - LOCAL TAXPAYERS BILL OF RIGHTS RESOLUTION

WHEREAS, Act No. 50 of the 1998 General Assembly of the Commonwealth of

Pennsylvania, enacted May 5, 1998, and effective, in part, January 1, 1999, known as the
k/ " ocal Taxpayers Bill of Rights”, requires palitical subdivisions levying, collecting and assessing

taxes of the nature and kind aforementioned to establish an administrative process to receive
and make determinations on petitions from taxpayers relating to the assessment,
determination or refund of such tax, Including without fimitation, the appointment of a Tax
Hearing Officer by a political subdivision to hear and decide such an appeal; and

WHEREAS, under Section 8432 of such Act of 1998, a political subdivision shall
adopt regulations governing practice and procedure under the Local Taxpayers Bill of Rights.

NOW THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the
Township of Hopewell to take the following actions:

1, The Taxpayers Bill of Rights Notice presented to-the Board of
Commissioners is approved and adopted.

2. The information Request Extension Procedure Notice presented
to the Board of Commissioners Is approved and adopted.

3. The Taxpayers Bill of Rights Disclosure Statement presented to
the Board of Commissioners Is approved and adopted.

4, The Township Secretary or deslgnee i appointed to receive and
make determinations on petitions from taxpayers relating to
assessment, determination of refund or taxes covered by the
Disclosure Statement. The Township Secretary shall so serve as
part of her regular duties and will receive no additional
compensaticn for performing such duties,

5. The Tax Appeal Information and Regulatlons presented to the
Board of Commissioners are approved and adopted.

6. The Township Secretary, or another person designated by the
Township Commissioners, is appointed as the Board of



Commissloners’ representative to recelve and resolve taxpayer
complaints.

7. The Townshlp Commissioners shall take all steps necessary or
appropriate to ensure Township compllance with the
requirements of the Local Taxpayers Bill of Rights.

AND SO IT IS RESOLVED this l x day of j &, 1997,
TOWNSHIP OF HOPEWELL

A TEST{ Byﬂﬁﬁ sb’ﬁﬂw/-/i’
“ b% Lfr,(/wb/?gcoﬁ




TOWNSHIP OF HOPEWELL
INFORMATION REQUEST TIME EXTENSION PROCEDURE NOTICE

Under Pennsylvania Law (53 P.S. Sec.8424, Act 50), you have thirty (30) calendar
days from the mailing date of this information request to respond by

(1)  providing the Township’s agent (Township Secretary, Patricia L.
Yannessa Bates) with the requested Information; or

(2) requesting an extension of time in which to provide the
requested information.

If you need an extension, send a written request, specifying the reasons for the
extension and the facts supporting those reasons, to the following address:
Township Secretary
Hopewell Municipal Building
{700 Clark Blvd.

Aliquippa, PA 15001
Reasonable time extensions will be granted for good cause. The Township, or its
agent, will notify you in wiiting of whether a time extension has been granted. If your
request s granted, the Township, or its agent, will inform you of the amount of the time

extension. If your request is denied, the Township, or its agent, will inform you of the basis

for its denial and that you must immediately provide the requested information.



TOWNSHIP OF HOPEWELL
TAXPAYERS BILL OF RIGHTS NOTICE

You are entitled to receive a written explanation of your rights with regard to the assessment,
audit, appeal, enforcement, refund and collection of certain Township taxes. The written
explanation is entitled TOWNSHIP OF HOPEWELL TAXPAYERS BILL OF RIGHTS
DISCLOSURE STATEMENT. Upon recelving a request from you, the Township will give

you a copy of the DISCLOSURE STATEMENT at no charge. You may request a copy in
person, or by mailing a request to the following address:

Township Secretary
Hopewell Municipal Building
1700 Clark Blvd.
Aliquippa, PA 15001

-OR-

A copy will also be mailed to you if you call the Township at 724/378-1460 or 724/378-
1213,

You may call the above telephone number or appear in person at the Hopewell Township
Municipal Building to request a copy during the howrs of 9:00 A.M. TO 3:00 P.M. on any

weekday other than a holiday.



TOWNSHIP OF HOPEWELL
TAXPAYER BILL OF RIGHTS DISCLOSURE STATEMENT

Every taxpayer is obligated to pay all taxes levied by the Township to which the taxpayer is
subject. When taxes are not paid or a Township has questions about whether a taxpayer has
fulfilled all tax obligations, the Township has legal rights to enforce taxpayer obligations. In
conjunction with taxpayer obligations and Township rights, the Commonwealth of
Pennsylvania has enacted a Local Taxpayers Bill of Rights which grants legal rights to
taxpayers and creates obligations for Townships so that equity and faimess control how
Townships collect taxes. This document is the Township’s Disclosure Statement, required by
the Bill of Rights. This document is merely a summary of your rights. For a complete
statement of your rights and the obligations of thé Township, see 53 P.S. Subch.C.

APPLICABILITY/ELIGIBLE TAXES

This Disclosure Statement applles to eligible taxes levied by the Township. For this purpose,
eligible taxes Include any tax levied by the Township other than the real estate taxes. The

specific eligible taxes levied by the Township are:

(1) business privilege tax;
(2) occupation tax;

(3)  earned income tax;
(4) mercantile tax; and
(5) realty transfer tax.

Unless expressly provided in the Local Taxpayers Bill of Rights, the failure of any Township
representative to comply with any provision of this Disclosure Statement, related regulations,
or the Local Taxpayers Bill of Rights will not excuse the taxpayer from paying the taxes owed.

TAXPAYER RIGHTS AND TOWNSHIP OBLIGATIONS WHEN
THE TOWNSHIP, THROUGH THEIR TAX COLLECTION AGENT,

REQUESTS INFORMATION OR AUDITS TAXPAYER RECORDS

The procedures and rules and regulations of the Township of Hopewell are hereby
incorporated by reference herein. A copy of said procedures, rules and regulations are
available through the Township of Hopewell’s Secretary’s Office.

Use of Federal Tax Information
The Township may require a taxpayer to provide copies of

federal tax returns if the Township can show that the
information Is reasonably necessary for enforcement or
collectlon of a tax and the information [s not available from the
Peinsylvania Department of Revenue or otheyr sources.



TAX OVERPAYMENT REFUNDS

A taxpayer may file a written request with the Township for a refund or credit. The filing
of a written request will not preclude a taxpayer from later filing a tax appeal petition as
discussed below. The request must be made within three (3) years of the due date for filing
the return or one (1) year after payment of the tax, whichever is (ater. If no return is
required, the request must be made within three (3) years after the payment due date, or
within one (1) year after payment, whichever is (ater. A tax retumn filed by the taxpayer
showing a tax overpayment will be considered a written request for a cash refund unless the
return Indicates otherwise. If the taxpayer pays a tax as a result of receiving a notice of
underpayment, the taxpayer must file a written request for a refund within one (1) year of
the payment date. Subfect to certain exceptions, the Township will pay interest, at a rate
determined pursuant to state law, from the date of overpayment until the date of resolution.

TAX ASSESSMENT/UNDERPAYMENT/REQUIRED NOTICE

The Township must notify the taxpayer in writing of the basis for any underpayment
determined by the Township.

TAX APPEALS

Tax Appeal Petitions
To appeal a tax assessment or denial of a refund request, the taxpayer must file
a Tax Appeal Petition with the Township of Hopewell. The Petition must be
mailed or delivered to the attention of the Township Secretary at the folfowing

address:

Township Secretary
Hopewell Township
Hopewell Municipal Bidg.
1700 Clark Blvd.
Aliquippa, PA 15001

Regulations regarding the form and content of petitions, as well as practice and
procedure for tax appeals may be obtained in person, or by mailing a request
to the above address, or by calling the Township Secretary at 724/378-1460
or 378-1213 during the hours of 9:00 A.M. to 3:00 P.M.

All appeals wilt be heard by the Board of Commissioners of the Township of
Hopewell in Executive Session.

Township Decision '
The Township will issue a decision on Tax Appeal Petitions within sixty (60)

days after receipt of a complete and accurate Petition.

If the Petition was complete and accurate when filed, the Township’s failure



to render a decision within sixty (60) days will result in the Petitlon being
deemed approved.

Appeals to Court

Any person aggtieved by a decision of the Township who has a direct interest
in the decision has the right to appeal to the County Court of Common Pleas.

Appeals to the court must be filed with the Court within thirty (30} days after
the date of the Township’s adverse decision.

TAXPAYER COMPLAINTS

If a taxpayer has a complaint about a Township action refating to taxes, the Township
Secretary may be contacted in writing at the Hopewell Township Office, Hopewell Municipal
Bldg., 1700 Clark Blvd., Aliquippa, PA {5001 or another person designated by the
Township will facilitate resolution of the complaint by working with the appropriate Township

personnel.



TOWNSHIP OF HOPEWELL
TAX APPEAL INFORMATION AND REGULATIONS

The Local Taxpayer Bill of Rights requires every municipality to adopt regulations concerning
the form and content of petitions, as well as practice and procedure for tax appeal petitions.
This document contains the regulations required by the Bill of Rights. In addition, the
Township has published a Disclosure Staterent required by the Bill of Rights.

APPLICABILITY/ELIGIBLE TAXES

These regulations apply to eligible taxes levied by the Township. For this purpose, eligible
taxes include any tax other than the real estate tax. Specific eligible taxes levied by the
Township are:

(1) business privilege tax;
(2) occupation tax;

(3) earned income (ax;
(4) mercantile tax; and
(5) realty transfer tax.

These taxes are administered by the Township of Hopewell. (Separate regulations relating to
the earned Income tax are available from these offices.)

TAX APPEAL PETITIONS

FILING
As explained more fully in the Disclosure Statement, petitions should be filed
with the Township Secretary of the Township of Hopewell.

Petitions must be filed within the time limits explained in the Disclosure
Statement. Petitions received by the Board of Commissioners are considered
timely filed If received by the Township by the required date or if mailed and
postmarked by the United States Postal Service on or before the required date.
The burden is oh the taxpayer to present evidence sufficient to prove the
petition was timely filed.

CONTENTS

Petitions must be in writing, signed by the taxpayer (If the taxpayer is an

entity, a partner or officer must sign) and must contain:

1)  Taxpayer’s name, address and telephone number.

2) If taxpayer is represented by an atfomney, accountant, or other
qualified individual as explained below, the name, address and
telephone number of the representative.

3) Designation of the tax to which the petition relates, including the



year or other period and tax amount. A copy of any tax bill,
refund request denial, or other essential document relating to
the petition shall be attached.

4) Taxpayer’s license number, account number, employer
identification number, or other appropriate identifying
designation,

5) A detalled statement in separate numbered paragraphs of the
reasons requiring a refund, or the objections to the assessment
of notice of underpayment being appealed and the facts
supporting such reasons or objections.

6) A statement specifying the relief requested by the taxpayer.

7) A statement whether or not a hearing is requested.

8) A statement certifying that the facts contained in the petition
are true and correct to the taxpayer’s knowledge and belief, and
that the petition is not filed for purposes of delay.

INCOMPLETE PETITIONS

If the petition fails to satisfy the above requirements, the Township may
request the taxpayer to submit the missing informatlon or may make a decision
based on the information In the petition. If additional information Is
requested, the taxpayer’s failure to submit the requested additional information
within thirty (30) days of the date of the request shall result in dismissal of the

petition.

TAX APPEAL PETITION PRACTICE AND PROCEDURE

GENERAL
Practice and procedure before the Board of Commissioners relating to tax

appeal petitions is not governed by the Local Agency Law.

REPRESENTATION
A taxpayer or an officer or partner of an entlty taxpayer may file a petition

and appear at any hearing, or may be represented by a person possessing
appropriate education, training or experience to represent taxpayers in tax
appeals. There Is no requirement that a taxpayer be represented by an
attorney or certified public accountant. A taxpayer's representative must be
authorized in writing to represent the taxpayer. A letter signed by the
taxpayet, or a listing as a representative In the petition signed by the taxpayer
will be accepted as authorization for representation.

A notice or other written communication from the Township to the taxpayer
may be given to the taxpayer’s authotized representative and any such notice
or other communication shall have the same effect as if given to the taxpayer
directly. Actlon taken by taxpayer’s authorized representative shall have the
same force and effect as if taken by the taxpayer.



BURDEN OF PROOF

Waiver,

If a taxpayer does not request a hearing on the petition, the taxpayer will be
deemed to have walved any right to a hearing and to have requested that the
Board of Commissioners decide the taxpayer’s case sclely based on the
petition. If the taxpayer does not request a hearlng, or the Board of
Commissioners decides the taxpayer has no right to a hearing, the Board of
Commissioners will decide In its discretion whether a hearing is required.

Notice of hearing.
If the Board of Commuissioners schedules a hearing, reasonable notice will be

given to the taxpayer in writing specifying the date, time and place.

Continuances.

The Board of Commissioners may grant a reasonable request for continuance
of a scheduled hearing, The request shall be made in writing, shalf state the
reasons for the requested continuance, and shall be received by the Board of
Commilssioners at least five (5) days prior to the scheduled hearing.

Presiding Officer.
Any Board of Commnissioners member may preside at the hearing.

Transcripts or recordings.
Transcripts or recordings of a hearing are not required, but may be made at

the discretion of the presiding officer.

Authority of presiding officers.
Presiding officers have the authority to:

L Regulate the conduct of hearings, ncluding the
scheduling, recessing, reconvening and
adjournment hearings and all acts proper for the
efficient conduct of hearings.

% Delegate scheduling hearings to any Township
employee.

Administer oaths and affirmations.
Receive evidence.

& Require production of books, records, documents

and other data pertinent to the issues.

Evidence.

Hearings need not adhere to the technical rules of evidence. In cases involving
issues of fact, oral testimony shall be under oath or affirmation. At the
discretion of the Board of Commissioners, depositions or affidavits may be
received in leu of oral testimony if the actual presence of a witness is not

feasible. ‘



